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MEMORANDUM OF ASSOCIATION

1. Name ¢ The name of the Society shall be

“Sinhgad Technical Education Society™, Pune - 4

2. Office ¢ 19715, Smt. Khilare Marg, Erandawane

Off Karve Road, Pune — 411 004,

3.Theaimsand objects:  Theaims and objects of the Society are:

a)

£)

e h)

i)

i)

%c;]‘::g]‘z; ;d}l\iggﬁzcalfr :n?l{é:ﬁﬁ 1snc;1:nyé ﬁrgnc]ll ((;f Ax:s, Science, Commerce. Engincer ng.
Homeopathic and allied, subjects Pl? ee including ! fedical, Dental. Nursing. Ayurvedic,

, ‘ , Physical Education,. etc. to the msing generation of
Maharashtra and elsewhere as the circumstances from time to time may permit.
]1;3 r]?(l)):m cducational institutions in Maharashtra and outside Maharashtra for the aforesaid

Hose.

To undertake activities like organization of seminars, symposia for mutual exchangs of
advancements in the ficld of education. =
To take over already established educational institutions or any branches of education if required
in order to impart education.
To start residential hostels for the students undergoing education anywhere in Maharashtra and
clsewhere.
To publish magazines, newsletters, newspapers and electronic media in order to impan
education to the Society and disseminating information to public at large for social purpose and
{0 establish the schools / colleges for conducting Journalism courses imparting degree | diploma
courses.
To undertake Development programmes / projects in the varous fields viz. Agncultural
Sciences, Environmental Engg., Social Sciences, cultural activities, sports development. rural
development, Health/ Medical Sciences (including Medical Colleges, Dental Colleges. Nursing
Colleges, Ayurved Colleges, Homeopathy Colleges and all other rel_ated to the Health Sciences
including Physiotherapy and Paramedical Courses), Pharmaceutical Sciences. Engineenng
Sciences, Human Sciences, Natural Sciences, and Management Sciences, as well as Public
Administration, Defence Studies etc. for the upliftment of economic and social standard of the
citizens of India and the schemes sponsored for the said cause in the above fields by State
Central Govt., Industrial / Social Organizations / Associations / Societies and foreign agencies
for rural as well as urban development and social welfare.
To undertake Research and Development activities in the field of Pure Science, Enge. Sci
Management Science, Agricultural Sciences, Health Sciences (m_cludu"‘g Medical € olh\:g;z:
Dental Colleges, Ayurved Colleges, Homeopathy Colleges, Nursing Lulll‘cgc:s ;?nd othfr‘g ;
related to the Health Sciences including Physiotherapy and P'.ir:upcdu:al C 01}1’8&:5)51:1&1 Soctial
Seiences and to establish Testing Laboratories and render services in R & D field to the
individuals, industries, societies and other organizations.
To establish the Hospitals in the rural /urban and tribal area )
public at large and establish Medical, Dental, Ayurved, Homeopathic,

and Paramedical Courses.

and to run tiem for the benefitof the
Physiotherapy Colleges

' st social / cultural

To arrange exhibitions on the Soctal Background “”ATTE@WEW““"““““l social / cultura
and sports cxhibition. W
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k) To undertake cultural activities and establish cultural centres at various campuses and promote
the cultural activities by way of instituting cultural awards and scholarships to the deserving
personalities.

1) To undertake social activities for the benefit of the Society at large and promote the social
programmes for the benefit of the Society.

m) To undertake sports activities for both Indian and foreign games and establish sports centres and
sports clubs in the campuses in the various institutions of the Society. To promote t_hc sporls
activities, the Society shall Institute the Sports awards and scholarships for the deserving sports
persons.

4. GOVERNINGBODY:
a) TheManaging Council shall be the Governing Body ofthe Society.
b) The names, addresses and occupations of the members constituting Goveming Body to whom

the rules and regulations of the Society, the management of its affairs is entrusted _for the time
being are set forth hereunder. The following members of the Managing Council would be
managing the entire affairs of the Society.

Names

Address

Occupation &

: Nationality
Shri Maruti Nivrutti Navale, |Green Park, 45/6-10, Karve  |Educationist, Sd/-
Founder President & Chief |Nagar, Next to Nav Sahyadri | Agriculture,
Managing Trustee Society, Social Worker
(Age: 62 yrs) Pune 411 052 Indian
Prof. Sukhadeo Nivrutti Snehal, College Road, Bugsiness Sd/-
Nawale, Karmala, Dist. Solapur Indian
Vice President (Age: 68 Yrs.)
| Dr. (Mrs.) Sunanda Maruti | Green Park, 45/6-10, Karve  |Education, Sd/-
|Navale, - |Nagar, Next to Nav Sahyadri |Housewife Indian

Secretary (Age: 42 yrs) Society, Pune 411 052
Mrs. Vijaya Sukhadeo Snehal; College Road, Service, Sd/-
Nawale (Member) Karmala, Dist. Solapur Educationist
Age: 50 yrs. Indian
Mr. Bapusaheb Baburao '"Rachana' Shri-Niketan Service Sd/-
Nimbhore Society, Kothrud, Indian
(Member) Age : 55 yrs, Pune 411 029

.. | Shri Anandrao Shankarrao | Sulochana Nivas, Dias Business Sd/-
Bansode (Member) Compound, Jogeshwari (East) |Indian
Age: 49 yrs. Bombay 60
Shri Sanjay Sadashiv Navale, | A/P Ekhatpur, Tal. Sangola, Agriculture Sd/-
(Member) Age: 29 yrs. Dist. Solapur s STED Indian

oo
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(B2 s;zeragéner;ons&whose names and addresses and occupations are given above and desirous of

P Lt i s 2t o ) ' AW

Tming i;.:: & >ociety 1n pursuance of this Memorandum of Association under the provisions of the
2in /s Paoistraty : g . s
7's Registration Act, 1860 (XXI of 1860) in testimony whereof we subscribed our respective

rzmzs end signature hereto on the 21st day of the month of May in the year 2012.
Witness to the abave signatures of identification to the above signatures.

~ Designation -+~ Signature

President & Chief Managing Trustee Sd/~

i Shri Maruti Nivrutti Navale
Permanent Post

Elected by Life & Honorary
Members of the Socicty

i
' 2 | Prof. Sukhadeo Nivrutti Nawale Vice President Sd/- .
:
i
:

3 | Dr.(Mrs.) Sunanda Maruti Navale | Secretary Sd/~
Permanent Post :

4 | Mrs. Vijaya Sukhadeo Nawale Member Sd/-
Elected by Life Members &
Honarary Members of the Society

5 | Mr }.mm—;‘.:éahcb Baburao Nimbhore | Member Sd/-
Flected by Life Members &
Honorary Members of the Socicty

6 | Shri Anandrao Shankarran Member Sd/-
Banwode Elected by Life Members
& Heomorary Members of the
Socicty

7 | Shri Sanjay Sadashiv Navale Member . Sd/s -
Elected by Life Members & | ey
Honorary Members of the Society

[} ATTESTED
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" BYE LAWS AND TRUST DEED OF THE .
SINHGAD TECHNICAL EDUCATION SOCIETY,
PUNE -4

CHAPTER - I

1. Name : The name of the Socicty shall be the
“Sinhgad Technical Education Society”

2. Office s 1915, Smt, Khilare Marg, Erandawane,
Off Xarve Road, Pune - 411 004

3. Jurisdiction:  Alloverindia

CHAPTER -1 * MEMBERS OF THE SOCIETY

4(A) LIFEMEMBERS: ¢
i) Total Strength:

The total number of life members shall be maximum 11 inclusive of the Prcsiq?nl and the
Secretary. The life members shall be the Trustees of the Trust / Society. The life members
clected on the Managing Council shall be called as Managing Trustces.

—e
e
S’

Qualifications:

a) The President and the Secretary shall be the life members of the Socicty and shall be the
permanent Trustees of the Sinhgad Technical Education Society, Pune - 4.

b) Heorshe shall be major atthe time of admission,

¢) Lachlife memberisrequired to pay Rs. 2,00,000/- (Rs. Two lacs only) as subscription for the
Jife membership.

d) Any other person donating to the Society a sum of Rs. 2,00,0007- (Rs. Two lacs only) and
who pledges to work for the society i any capacity and whose application shall be approved
by the Managing Council. shall be admitted as the life member of the Society only on
receiving the consent m writing from the President and the Sceretary. Provided any
organization/ firm/ company / trust or person donating a sum of Rs. 2.00,000/- or more, shall
be entitled to nominate any person or More persons, in accordance w ith the muluple of llmﬁ*«
2.00.000/- for being considered for the post of the life membership provided the President
and Secretary give in writing their consent for the admission as life member.

i) Termin gtﬁi‘on Iofl I_‘lfc Membership:

ap - Life.membership shall stand automatically terminated upon the death of the life member.
JHowever, any heir nomindied by the life member shall be admitted as the life member upon
death, resignation or ncapacitation of the original member without any additional
subscription or donation for life membership,

b) The Life membership shall stand terminated, upon any person being convicted by any court
of Law throughout India for having committed any criminal ol'i'cn%' involving moral

turpitude, or upon being declared as having unsound mind. .‘-Eg'\'
4 ! TN TES T
. S GP\“{WF .
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¢ e Tite membee may be removed, B e or she undertihes any netivities found 1o be

4(B)

i)

i)
a)
b)

&

tit)
1)
b)
)
d)

@+

‘L-nlunvm-.\l o p‘n'null‘vml (W llwx interests ol the Society, provided a resolution to that effeel is
passed by the General Body with 2 0ed mnjority, by issui Vi e L
A POy ! NOCHLY, by issng previous show eause notice 1o
suelt menber, Sug 1 show canse notice shall be issaed by the Mfresident or Seeretary of (he
Soctety, uponbeing sonuthorized by he Maouging Couneil,

HONORARY MEMBERS;

Tol Strengthe

Phe total number olhonorary members shall be maximum 13,

Qualifieation:

He orshe shall be major at the time of admission.

Any person donating to the Society n sum of Rs.50,000/- (Rupees Fifty thousand only) and
who pledges to work for the Society inany capacity and whose application shall be approved
by the Managing Council, shall be adwitted as the honorary member, provided any
Organisation/ Fiem / Company / Trust or person donating sum of Rs. 50,000/- (Rupecs Filty
thousand only) or more, shall be entitled {o nominate any person or more persons, in
accordance with the multiple of Rs. 50,000/~ (Rupees Fifty thousand only) for being
considered for the post of honorary membership.

Termination of honorary membership:

Honorary membership shall stand automatically terminated upon the death of the honorary

member.

The honorary membership shall stand terminated, upon any person being convicted by Court
* A . ¥ l . * E » .

of Law throughout India for having committed any criminal offence involving moral

turpitude, orupon being declared as the person with unsound mind,

The honorary member may be removed, il he or she undertakes any activitics found to be

detrimental or prejudicial to the interests of the Saciety, provided a resolution to that cffect is

passed by the General Body with 2/3rd majority, by issuing previous show causc notice to

such member. Such show-cause notice shall be issued by the President or Secretary of the

Socicty, upon being so authorized by the Managing Council.

No honorary members shall be entitled to getref und of the donation of Rs.50,000/- upon the

termination of his membership for any reason whatsoever.

SYMPATHISERS:
as contributed or who will contribute atleast Rs. 10,000/~ (Rupeces Ten

Thousand Only): shall be the sympathizers of the Trust if admitted by the Managing Council.
If the Managing Council desires, the sympathizers may be called to attend the General Body
Meeting as invitees, however they willnotbe cligible to vote for the election of the members
of the Managing Council including the office bearers of the Society / Trust.

The sympathizers may be invited as invitces for the General Body Meeting and 111(‘-:y shall nof
be the voters for deciding the issues in the General Body Mcc.tmg. ‘A sympallngcr cari be
removed by the Managing Council if desired by passing ].ChRLFLILOEn g_]l(lé%nplc majority and
no show cause notice is required to be given.

Any person who h

Dr. M. S. GAIKWAD 5
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d)

e)

g)

h)

The General Body will comprise of maximum Eleven life members and Fifteen
Honorary Members only.

To elect four members of the Managing Council of the Society from amongst the life
members of the Society and three members from life members / honorary members of the
Society.

To elect two Vice Presidents on the Managing Council from amongst the life members of the
Society.

To consider and approve the annual report. the budget. the balance sheet and all the
statements of the accounts in the Annual General Body Meeting. upon the same being
submitted to it by the Managing Council.

To elect two members of the Managing Council from amongst the honorary members of the
Society.

To generally decide the policy of the Society and to issue general guidelines to the Managing
Council of the Society from time to time.

To amend the rules and regulations, or byelaws of the Society. upon receiving the
recommendations of the Managing Council to that effect. Provided. the rules and
regulations or the byelaws shall be amended with 2/3rd majority of the members present in
the meeting of the General Body. and provided a notice of 10 days in respect of the proposed
amendments is duly served on all the members of the General Body. The resolution to
amend the rules and regulations or byelaws / trust deed of the Society / Trust unless 1t is
consented in writing by both President and the Secretary, cannot be moved either in
Managing Council or in the General Body Meeting.

All decisions on Resolution moved in the General Body shall be taken by a majority of votes
or show of hands or by secret ballot if demanded by a majority of Life Members at the time of
the meeting.

To appoint Auditor or Auditors and fix his / her or their remuneration.

MEETING OF THE GENERALBODY:

The General Body shall meet atleast once in a year after the closing of the year.

SPECIALMEETING OFTHE GENERALBODY: ATTESTED

A Spemal Meetmg of the General Body may be cony ened on a th U\?AW“ by the office

T e e ey = wis >
L iy e T R e - . >z
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10.

11.

12.

bearers or signed_ applications of atleast 9 Life Members of the Sociel y with special apgenda
for the meeting in the form of resolutions. For such Special General Body Mecting the
notice period of 10 days will be required.  The meeting convened on requisition shall
consider only those items for which it shall have been convened. The a genda ol such Special
General Body Meeting shall be prepared by the Secretary in consultation and with the
consent of the President and shall be circulated to all the members. The President of the
Society shall also have power to instruct the Secretary to convene Special Meeting of the
General Body as and when found by him to be necessary. The agenda of such meetings shall
be decided by the President and the Secretary, The President shall have the right to issuc

agenda if and only if the Secretary fails to call the Special General Body Mecting inspite of
instructions, as aforesaid.

NOTICE TO CONVENE THE MEETING OF THE GENERAL BODY:

A notice to convene the meetings of the General Body shall be in writing signed by the
Secretary and sent to all the Life Members / Honorary Members ten days prior to the date of
the meeting and the notice shall contain date, time and place of the meeting along with the
agenda to be placed before the meeting. The agenda of such meeting shall be decided by the
President or the Secretary.

NOTICE OF THE GENERALBODY HOW TO BE SERVED :

Notice delivered by hand or sent by post on the address available on the records of the
Society shall be deemed to have been served on the Member.

QUORUM:

The necessary quorum for a meeting whether general or special shall be 1/3rd of the total
number of life members and honorary members.

WANT OF QUORUM:

When there is no Quorum, the meeting shall be adjourned and the adjourned meeting shall be
held after half an hour at the same place, to consider the same agcr‘l_:—daand anote to that effect

may be made in the notice of the meeting. ATTEST
. _ s‘?&lKWAD
ADJOURNED MEETING: Dr.M SRINCIPAL -

. . . e of Technology, LR
The meeting held after the original meeting wastggbiEd cither for want of quorum or
because all the subjects on the agenda are not disposed off, is an adjourned meeting. An
adjourned meeting does not require quorum. But the adjourned meeting shall not consider

the subjects not on the agenda of the original meeting,




CHAPTER-TV .. MANAGING COUNCIL

13. The following shall be the members of the Managing Council:

The strength of the Managing Council shall be minimum seven and maximum elevern.

a) President(1 post) Permanent Post
(Chief Managing Trustee)
b) Secretary (1 post) ‘ Permanent Post

(Jt. Chief Managing Trustee)

¢) VicePresident (2 posts) The posts to the office of the Vice Presidents to be elected
every five years by and from amongst the Life Members

(i.e. from Trustees) and Honorary Members

d) Four Members (4 posts) To be elected by the General Body amongst the
(Maximum) Life Members & Honorary Members in its

General Body Meeting every five years (i.e. from
Trustees)

¢) Three Members (3 posts) To be elected by the General Body amongst the
(Maximum) honorary / Life Members in the Annual
General Body Meeting, every five years.

Thus the maximum strength of the Managing Council shall be eleven. Inaddition to the elected
and the permanent members of the Managing Council, the Society / Trust may need the expent
services of the personnel from the Industry / Education / Professionals / Business / Social
organizations to promote the cducational activities and in order to meet such needs the Managing
Council may nominate and or co-opt such experts from different disciplines in the advisory form. ¢

The nomination or co-option of the members shall be as follows:

f) The Managing Council may nominate maximum two members from any class of members
on the Managing Council of the Society and such nominated members shall have the same
tenure as the Managing Council. The nominated members shall express their views in the
meeting but shall not have a right of voting. These nominated meru‘tggshall be invited to
attend the meetings of the Managing Council. AT 1ES V\\X(}

g) The Managing Council in its first meeting after election, on“tlg: Mﬁ%mdation of the
o Voo




President / Secretary may co-opt maximum five members on the Managing Council. These
co-opted members shall represent different disciplines / expertise from the field of
education, industry, business or professional bodies and shall be in position to contribute to
promote the educational activities of the Society / Trust. The co-opted members shall be
attending the meetings of the Managing Council as invitees. The names of the co-opted and
nominated members need not be inserted in the list of trustees to be registered in the Public
Trusts Register in the office of the Charity Commissioner. The role of the nominated and co-
opted members shall be purely in the advisory form. The co-opted members need not be the
members of the Trust/ Society. The tenure of the co-opted and nominated members shall be
at the pleasure of the Managing Council. The co-opted / nominated members shall be
removed by passing resolution in the Managing Council by simple majority. They need not
be issued show-cause notice before removal. The tenure of the co-opted / nominated
members shall be maximum five years and shall automatically cease to be co-opted /
nominated member of the Society unless the new Managing Council again co-opts /

(i) nominates them for the further period in its first meeting after election to the positions of the
members of the Managing Council.

—

Provided if the Managing Council desires so, may appoint maximum two additional
members as office bearers as Vice President or Treasurer from and amongst the co-opted and
or nominated members and authorize them to function as Vice President and or Treasurer for
the fixed period in the event of necessity for the additional office bearers. These office
bearers shall be authorized officers of the Society during their tenure of appointment as
office bearers and if authorized by the Managing Council they may be entrusted additional
duties as authorized officer of the Trust / Society for signing documents / exchange of
correspondence and operation of the accounts jointly with the President or Secretary. The
nomination of the members or co-option of the members on the Managing Council as office
bearers or authorized officers of Society shall be at the desire of the Managing Council and
shall not be mandatory. If the Managing Council desires, the nominated or co-opted
additional office bearers shall be removed by passing resolution with simple majority in the
meeting of the Managing Council without assigning any reasons for doing so to individual or
all nominated or co-opted additional office bearers / authorized officer. The Managing
& Council shall have an option for how many members be nominated or co-opted on the
Managing Council and the number could be reduced or increased as and when required. The
structure of the Managing Council cannot be modified unless consented by Secretary and
President both and unless the resolution is passed with 2/3rd majority in the General Body

meeting.

ED - - .
ATTESi he tenure of the Managing Council members excepting President & Secretary, being
Mnermanent post shall be five vears. However, the Managing Council members shall
u . - .
ﬁ”ﬁe till Qle elections are held and new Managing Council is formed.
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10

V]

m)

n)

o)

Punetions of the Managing Couneil:

To appoint Advisony Bodies consisting of Life Members, Honorary Members,

Sympathisers, ote. o any other person having expertise. The advisory bodies shall function

mder the Secretary of the Soctety,
To fillup the Casual Vacancy it occurred duc to some reasons.

To raise the tunds for the Society by way of Term Loan/ overdraft/ cash credit facilities from
tha hanks or financial institutions and also by way of fees, deposits, etc. from students.

To assign the duties to the office bearers from time to time.
Toapprove the expenditure incurred by the Society and its office bearers.

To prepare project proposals and submit the same through office bearers to the appropriate
guthority either of State or Central Govt. or other sacial organizations, including foreign
RIS I

To appoint financial cansultants for project proposals and tofix up their remuneration.

To give approval for the visit of the office bearers or other members of the Managing Council
forthe purpose of abroad maining or to persuade the proposals of the Society.

To prepare the Annual Budget of the Society.

To move the Resolution in respect of mortgaging the property of the Society in order to
obtain financial loans either from Scheduled banks, co-operative banks, financial
Institadons, leasing companies and private organizations, individuals, etc. The loans to be
raised shall be Term loan. cash credit, overdraft, demand loan, etc. or it may be in the form of
bank guarantee or letter of credit etc. as the case may be.

To execute the resolutions passed by the General Body.

To perform any other functions that will be assigned by the General Body of the Society from ﬁ‘n

ume to time.

To authorize the office bearers to make the purchase of the land, building, equipment,
furniture, stationery materials, vehicle and other movable and immovable properties for the
Society.

To sell, dispose off and / or lease out movable and immovable assets of the Society and
authorize oftice bearers of the Society for the same. ATT gsT ED

Toacceptdeposits for the Society and refund the same.

5. GAIKWAD
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Py To constder commercial proposals and execute tem for mising e finds © socien

Q)

T

a)
b)

d)

t)

seomditte muanute £33 AT " . N N g o N
noliding mamticmring, processing, constitetion, service instittions and such other

"

N 1R (TN o . R -
projects as deentad o be it foruphitiment of dow niodden people
ph
To fix enuneRion o honaririum to the Secretan and Joint Secretary,

( ‘-\\\lx.:\l. VACANCY? Casual vacaney it arises due @ any roason w the metabews of the
Managing Couneil that will be filled by Managing Couneil fron the tespevtive classes of
membership by co-option on the recomumendation of the Secretany & President,

MEETING OF THE MANAGING COUNCIL;
The Manmaging Council as constitutad in Rule 14 shall meet atleast four imes ina veat,

Notice to convene the meeting of the Managing Council shatl be issuad by the Generl
Secretany, in consultation and with the consent of the President. and the same shalt be served
upon the members by hand delivery and Post which shall contiin the date, time and place ot
the meeting, along with agenda, 10 days priorto the date of' the meeting,. The agenda shall be
finalized by the Secretany in consultation and with the consent of the Prestdent,  the
President shall issue such notice, it tound necessary, on aeconnt of tailure of the Sevtetary to

tssue such notice atany te,
Notice of the Managing Counctl : How served

Notice delivered by hand and or sent by past on the address available on reconds of the
Society shall be deemed to have been served to the member,

Quarut : The necessany quorum for Managing Council Meeting shall be U3 of total strength
of Managing Council,

Want of Quorum : When there is no quorum, the meeting shall be adjowrned and the
adjourned meeting shall be held atter halt an hour at the same plwe, to canstder the same
agenda and note to that effect may be made in the notice vt the meeting.

Adjourned Meeting:  The meeting held atter the original meeting shall be adjonrned either
for want of quorum or because of subjects on the agenda not disposed oft i an adjourmed
meceting. An adjourned meeting does not require quorua, But the adjonrned mecting shall
not consider subjects not on the agenda ot the ot ginal meeting,

Circulatory Meeting:  The President or the Secretary” may circulate, hand deliver any

propasal. in case of crnergeney, and thereby call upon e nwmk- . EgTE‘{Dw_\ e
record their votes in tavour ot epposing (he proposal and (e I'\‘!!‘.nh TR il bo
deemed 1o have been passed by the Managing Counel. .

i TN Dr. M. S. BAIKWAD
S— PRINCIPAL
Sinhgad Institute of Techno

I
logy, Lonavala



CHAPTER- V' §IHE OFIICEBESRERS]

16. THE OFFICE BEARERS OF THE SOCIETY:

a) The President: SHRI MARUTI NIVRUTTI NAVALE, The Founder of the Trust & Life
Member of the Trust and the Chief Promoter of the Society shall be the permanent President
of the Society and Managing Council in appreciation of donation of Rs. 50.00 lacs given or
promised to be given by him and his family and associates. His male or female successor, as
shall be nominated by him shall become President, upon his death, without payment of any
additional donation. The same procedure of nomination shall be applicable for further
succession to the office of the President. The President shall also be the Chief Managing

Trustee.

b) The Secretary: The Promoter and Founder Life Member of the Trust, Dr. (Mrs.) Sunanda
Maruti Navale, shall be the permanent Secretary of the Society. Upon her demise, her male
or female successor as nominated by her shall be appointed as the Secretary and further @\
appointments shall also be made as per the same provision to the Office of the Secretary.
Provided in the event of eligible heir for the appointment of the President or the Secretary
being not available or on his refusal to accept the office, the General Body shall elect the
President or the Secretary, as the case may be, from amongst the life members and shall
continue to elect such office bearer along with the members of the Managing Council, until

such heiris available and is ready and willing to accept the office.

c) Vice President: Shall be elected from amongst the life members in the General Body
Meeting every five years.

d) Joint Secretary: The Secretary shall appoint Joint Secretary or Joint Secretaries, with the
consent of the President. The remuneration and service conditions of the Joint Secretary

shall be decided by the Managing Council on the recommendations of the Secretary.

17.  The tenure of the office bearers except the President and the Secretary appointed
permanently, shall be of five years from the date of Annual General Body Meeting. The
office bearers however shall continue to function until the new elections are held.

18. THEFUNCTIONS OF THE OFFICE BEARERS: ‘ﬁ\
a) PRESIDENT:
1) Topresideoverand conductthe meetings of the Managing Council and General Body.

2) Todecide all questions by a majority at such meeting and to give casting votes in the event of

equality of votes. A‘\"\'EST 2A)

3) Incaseofequality of votes he/she may exercise his/ her casting vote.

\ s : : WAD
4) To generally supervise and control the activities of the Society and Tgﬂ_sﬁhﬁ-lﬁ\ %ectwes t(\)‘
; \og\l'\-"“a‘a

the office bearers of the Society from time to time. o atitute O TEN
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b)

)

ts such as contracts, mortgage deeds, conveyances, to
S, PTOMISSOTY notes, agreements, etc. on behalf of the
3g ing Council of the Society. To execute all the legal
rthe Society or its Institutions. To sign and issue
. promotion. demotion of employees as well as to

smployess. The President may authorize the Secretary to do all such
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S InC exervise powers specifically conferred upon him by the
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T operate hank acommts of the Saciety and its Institutions under his / her sole signature or

3 with Secremry or Vice President or any other person authorized by the Managing
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exevunng the same with the joint signature of the Secretary.

2¢ President shall exercise all the powers and perform duties of any of the office bearers,

:—iem_\ oI te Institution and any of the employees whenever he finds it necessary and all the
Zecisions shall be fimal and shall be binding on the concerned. The President shall have

S Sy wm— ----.-.,

soneme authonty amoagst all and shall be the Chief Managing Trustee of the Society /

frost 1% Presicent shall have power to take over duties of any office bearer / trustees /
Temder ernploves as and when he / she finds it necessary in the interest of the Society /

Tt

P VN

ll“‘

VICE PRESIDENT (2 POSTS):

t the President, one of the Vice President shall preside over and conduct the

2e¢ng =‘:?senoe of the President and Vice President, the other members shall elect a
Chsrrman from amen ¢ the members present and he / she shall preside over and conduct the
saxd meetng s 2 President. The President shall entrust additional duties to Vice Presidents
eme oo bearers and Vice Presidents shall exercise all the powers under the control and
with e consent of the President. Out of the two Vice Presidents, President may entrust
utasothe Vo me‘;dv’nr.s as one of the Vice Presidents as I/C of Administration and other
331 ¢ of Finance te. Treasurer. The delegation of the powers to the Vice Presidents shall be

2t the pleasure of the President. The President has a right to withdraw the powers of Vice

Prosidents Without ass1gning reasons. P;\'TESTED

Wl
\. 5. GA AD
SECRETARY: o mﬁtﬁ& L0892
W2 T paiue
=2 Secretary shall L’*e he ot € hlwaf’umvuw Trustee and shall be the Secretary of the
e sing Council, and of the General Body and he / she shall be
. The amount of remuneration of the Secretary will be decided
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THEFUNCTIONS AND FOWERS OF THE SECRETARY AR

The Seeretary shall exervise e following powers sand perfonm duties wnder the contral i wiis
consentofthe Presudent

i) ‘rn COnvepe ““ lu(.v(i““‘\ Ui ”"‘(;cnvlul lhul‘\x “”d ”“‘ hiﬂ"ﬂ,”“"/( ““"l‘ll ‘)}f i‘s‘ﬂll“_j{ “()l]( ¢
as provided by the rules,

Seeretary shall sign the minutes of the Managing Council alony: with the President when
confirmed in the subsequent meetings of the Managing Counedl and the General Body,

i) Tokeepand maintin acconnts,

V) To present the budpet of the expected income and expenditure of the .‘Tn«t‘l(‘iy ,“m’ its
Institutions before e first meeting ol the General Bady aller the close of financial year
for consideration and sanction, ﬂ\

V) Tocarry oncorrespondence for the Socicty and its Institutions conducted by the Soviety,
vi)  Toarrange and keep the records of the Society.

vii)  Tocollect necessary information from Heads of the Institutions ol the Society and to issue
directive to the heads, other staf members from time to time,

viii)  Toimplement the resolutions of the General Body and Managing Council.

ix)  To correspond on behalf of the Society and to represent the Society in all (he activities
undertaken by the Society.

x)  To represent the Society inall legnl actions by or against the Society aud 1o execute legal
documents for the Society oron behalfof the Society.

xi)  Toperform and do all such duties in the interest of the Society as ave assigned to him by the
General Body and Managing Council from time to time,

xii)  To make the appointments of the heads of the Institutions and other tenching and non-
teaching stafl members as per the prevailing statutory rules and if required to nominatd@
members on the Selection Council from oflice bearers as pee the statatory requirement.

xiii)  To transfer, remove, terminate, promote, demote an employee in case of misconduct /
indiscipline,

xiv)  Functions of the Joint Secretary will be decided by the Seeretaty,
xv)  Toawardcivil contracts and other contraets of the projects undertaken by the Society.

xvi) To make the purchases of the land, buildings, cquipnatyEBTED and other
miscellaneous items for the Society and its institutions,




xvii) Torent out, lease out the properties of the Society for eaming the funds for the Society and
to enter into agreements with the parties concerned.

xviii) To appoint architects, consultants or any other bodies as required for the benefit of the
Society.

xix) To collect funds for the Society by way of loans, donations. gifts, rents, deposits, cither
from individuals or organizations / firms companies / financial institutions, foreign
agencies, etc. and to execute the necessary documents, agreements, deeds, ctc. on behalf
of the Society and on behalf of the members of the Managing Council in the capacity of
Secretary and Chief Managing Trustee.

xx) Tocarry out all the other duties assigned by the Managing Council from time to timne {or
the benefit of the Society.

xx1) To work as Chairman of Governing Councils of the Institutions of the Saciety and / or
Local Managing Council or Staff selection council, ete.

xxii) To make applications for obtaining loans from the Nationalised / Co-operative Banks,
financial institutions, leasing companies. private organizations, individuals, ete, and to
raise the loans for the Society on moving appropriate resolutions in the Exccutive
Council, and to execute the necessary documents, give undertakings. make attidavits or
execute the agreements on behalf of the Society and to give guarantee or to remain
guarantor to the financial institutions on behalf of the Society and also on behalf ot all the
members of the Executive Council.

d) JOINTSECRETARY:

Functions assigned by the Secretary from time to time. The Joint Secretary shall be
appointed by the Secretary either on full time or part time basis as per the requirement with
the consent of the President. The Joint Secretary / Secretaries need not be the members of
the Society. The Joint Secretaries so appointed shall be invitees to the meetings of
Managing Council and the General Body.

ATTESTED]

PRlN(‘:\%&AL

SINHGAD INSTITUTE OF TECHNOLOGY
Kusgaon (Bk.), Lonavala - 410 401
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d)
¢)

g
h)

20.

21.

22.
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CHAPTER-VI

“7 " FUNDS/AND PROPERTIES

FUNDS OF THE SOCIETY WILLIN CLUDE THE FOLLOWIl\.IG:
Contribution of the Life Members, Honorary Members and Sympathisers

Allimmovable property

Endowments and gifts

All dead stock articles, books, apparatus and equipments

Constitutional donations donated for the purpose for which they are donated.

Fees and fines.
Fixed Deposits
Interests on the Bank Deposits .
Loans from Commercial Banks, Financial Institutions and Leasing Companies.

All the funds of the Society shall be owned by the Society. Funds shall be utilized

exclusively for the benefit of the Society and its Institutions.

FINANCIALYEAR OFTHE SOCIETY:
The financial year of the Society shall begin on the first day of April every year and shall end

on 31st March of the following year.

OPERATION OF BANKACCOUNTS:

The entire amounts of the Society should be deposited either in the scheduled banks or
Nationalized Banks or any other co-operative bank as permitted under the Public Trust Act.
The amount must be deposited in the names of the Society or in the name of the Institutions
of the Society. Bank accounts of the Society and its Institutions shall be operated either
under the sole signature of the President or jointly by the Vice President and the Secretary.
The bank accounts shall be operated by the Vice President and Secretary upon authorization
by the Managing Council. The bank accounts of the Institutions shall be operated under the
sole signature of President or any two of Secretary / Vice President and Head of the Institute.
The Secretary, President, Vice President may nominate any person / member / Joint
Secretary for operation of the bank accounts of the Institution upon authorization by the
Managing Council. The accounts of the Society and its Institutions can be operated undg
the sole signature of the Vice President in authorization by the Managing Council and it
consented by the President.

SPEﬂWﬂyl}gCIL:

(For the fulfillment of aims and objects of the Society in General Body, Managing Council

wTAY. appoint Special Cgt}n'é“ils from amongst the Life Members, Honorary members or any
other persons, if necessary. Such councils will function in the advisory capacity. Their
zﬂgizzggns Wl-ﬂ be put up before the Managing Council for decisions. However, their
co%fﬁcil wl'llsl . lmt k= mf}g%;ﬁly o -the part of the Managing Council. Such special
LR lﬂ.ﬂﬁ’s’ Ifts of making decisions. The decision if taken by the Special
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24.

25.

26.

27.

Committees so appointed shall be implemented only on confirmation by the Managing
Council by passing the resolution. The Special Committee be named as Executive Council
or Executive Committee. The members of such Committees shall be recommended by the

Secretary and the President.

RESIDUARY POWERS:
All or any of the matters relating to the Society and its Institutions not provided for in these
Rules and Regulations shall be dealt with or decided by the General Body.

Tl?cse rules apd regulations shall come in force immediately on registration of the Society
with appropriate authority of the Government.

AMENDMENT:

Thc? amendment in two copies shall be made in the Annual General Body Meeting by 2/3rd
majority and t})e rules of the Society will be modified or altered or changed on receiving the
recommendations from the Managing Council. The notice of such changes will be given to

the members of the Society.

CHANGE IN THE NAME OR OBJECT OF THE SOCIETY:
As per the provisions of Society's Registration Act, 1860, the necessary procedure will be
followed as per the Section 12 and 12A of Society's Registration Act, 1860.

DISSOLUTION:
The necessary procedure will be followed as per the Society's Registration Act, 1860 as per

the provisions of the Section 13 & 14 of the Society's Registration Act, 1860.

ATTESTED

Dr. M. S. G‘\A{VI&NAD

PRINCIPAL

Sinhgad Institute of Technology, L onavala
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CERTIFICATE

This is to certify that this is the true and correct copy of the rules of the
Sinhgad Technical Education Society, Pune — 411 004

and shall come in force with immediate effect.

Sds-
Prof. M. N. Navale
Founder President &
ATTEST ED ChiefManaging Trustee
Dr. M. S. GMD

PRINCIPAL

Sinhgad Institute of Technology, Lonavala
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11.

SINHGAD TECHNICAL EDUCATION SOCIETY

Shiri. Maruti Nivrutti Navale

Dr. (Mrs.) Sunanda M. Navale

Prof. Sukhadco Nivrutti Nawale
Shri. Rohit Maruti Navale

Ms. Rachana Maruti Navale

Dr. (Mrs.) Vijaya S, Nawale
Shri. Sanjay Sadashiv Navale
Shri. Dadasaheb Vithoba Navale
Shri. Somnsith Mahadeo Navale
Shri Gul Kishinchand Shahani

Shri, Anandrao Shankarrao Bansodc

President &

Chief Managing Trustee
Sccretary &

Jt. Chief Managing Trustee
Vice President (Emeritus)
Vice President (HR)

Vice President (Admin)

Member

Member

Mcmber

Mcmber

Mcember

Member —
[ATTESTED]

I
PRINCIPAL

SINHGAD INSTITUTE OF TECHNOLOGY
Kusgaon (Bk.), Lonavala - 410 401
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This is to certify that

this is the true and correct copy

| of the rules of the

Sinhgad Technical Edueation Society, Pune - 411 041
and shall come in force with immediate ¢
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= INDEX

k5 L] General 1

Fies, ®  Employees of Sinhgad Technical Fducation Saciery 02

02
_ i
MQM‘I’MW
‘Shott Term Training
Deputation for Refresher Coutses of duration less than one week
Wormw_m

3. Period of absence considered 1 "On Duty” 06

EREE

4. Sanction of Leave Types of Due and Admissible Leaves : (s

41 (A) Barned Leave (Non Vacational Staff)
42 Half Pay Leave

43 Commuted Leave (Medical § cave)

44 Leave without pay

45  Specinl Leave : Muternity Leave

\piliasisn mhﬂﬂnﬁd / Commuted (Medical) /
Half Pay / Without Pay Leave.




. Teaching Faculty ¢ Director / Principal, Professor, Asst, Prafessor, HOD, Lecturer and
Librarian.

* Nont-teaching S1af€ ; Thismcludes -
Administrative Staff

1. GENERAL CONDITIONS OF SERVICE : U5 B AP
. The services of employees will be governed by the rules and regulations o Stnhgad

Service Rudles and Regulations
General :

Sinhgad Technical Education s etory wus established on 6 Tuly, 1993 The Society srvides
excellent educational and tramung facilives in the fields of vanous disc iplines of Fngineening
Management, Architectare, Pharmucy, Prmary and Secondary edvcation (English Mcdium). All the
Insatutes under the umbrella of the Society ar appraved by Government of Malarashiraand onbes

statuory bodies,
Employces of Sinhgad Technical Education Society

Any person appointed by Sinhgad Technical Education Society in any of the following categorics is

emplovee of Sinhgad Technical Education Sociely

Maintenance and Security Staff
Technical supporting stafl for Laborataries and Waorkshep.

Rules and regudations given in the next sections are applicable 1 all the employees of Smhgad
Technical Education Saciety except those whi are on work charge bagis, Any concession in rides
and regulation with due reasons or changes in rules and rogulations if required may be cansulered by
the Governing Body of Sinhgad Technical Fdncation Socie ty.

Technical Education Saciety, Concerned University or Board and State Government, in force
from time to time.

. The services may be terminaced at any tme by giving onc month notice / theee months
notice or payment of one month pay / three months pay m liew of notice penad on gither
side, i case of temporacy or confirmed employees regpectively.

2 W A S R R e

e
i




. The services are gansierable w any ndhes instituton cun by Sinhpad Techaieal
Education Society, or its associate / affiliaie.

. Each employee wilt have to undetgo medical examination by the Medical Oficer
of Sinhgad Technical Education Sociery and ghall be reqoared co praduce phasical
fitness eertificate at the time of joiaing.

- In case, if any employee s found irregubicand neplipens of b her dates and
his/het Performance is found unsatistactory, i/ her services may he tes mtated
without any notice.

. If any employee is found ta be mvolved sacatics contradictoey to [ 0
harmiul to the Society, his/hee apponmment may be terminate L wathour any
natice.

N The approintment of teachingstaff on adhoc basisis subject wapprovat of the
competentauthority Pune Universiey or DT.E j and non receipt of the same wall
result into discontinuatdon of servige.

While petforming the duties, cvery employee must have

. Utmostintegrity

. Devotion o duty and mamtain healthy academic envirosunicnt

a Good behavior and excellenninterpersonal relanins

. “The Head of the lnsurutian should take all measares 1 ensure that all empiovees
working under hem are discharging thetr dones with ey and devotion smd
there are no malficd ntenvons and 201z whieh will seopardise the anterest of the
Sinhgad Technical Educanon Socety,

3 Jach employee must obey the orders and discharge the wark assigned v bum by b

Scnior Offices / Head of the Institution o1 by management. Each employee s

expected to perform duties encountered by virte of his /her designation.

ORISR L T

Y
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2, DEPUTATION :

The teachers will he deputed to improve their gualifications and thereby acquire the advaneed

kaowledge in their coficerned field o the institutes of advanced studies. The long fonm training,
progeams shall be leading to Post - Graduate and Ph.D degree.

Caonditians for Deputation:
The following conditions should be fulfitied by the emplayee 1 be eligable taapply for deputation.

*  Hemusthave complered minimum of three vears of contingens senvice in the Tnsttznon from

the date of his regular appetniment agd appravat thereaof

« e should fuenish anagreement bond o serve the Instsuton for five years afier complenen of

Post-graduate or Ph.DD degree.
*  He should be below the age of S0 years.

s No extension of deputation period will be consideted in case the emplovee 15 anable 1o

complete the progeam i stipulated time.

o After completng and acquiring the higher qualifications he / she should not dais sen OTIEY €

othet benefits over other colicagues in the department.

® I he / she does not complete the pragram in a tine double than the stipulared o/ period,
then the masagement shall recaver the enute smount spem on bis 7 her program,

Conditions for Sanction

e The Society will depure sdequate teaching staff for long term training programs depending
upon the requirement of the Institution,

e 'TheSocictymay depute teaching staff who fulfil the above conditions,

* Thecandidarc has 1o subrmir the proress eport regulacly during the srudy leave,
i every six months) r NG

e IF the facilities for higher or advance studies in the subject are available in the State, in such
cases no candidate will be considered for deputation outside Maharashtra State o sbroad,

4 e e T e e
|ATTESTED|
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B.  Deputation For Short Term Training Programs & :

Short texm training programs of one to four weeks duration dunng sumenet / winter
vacation are organized by UG.C, AICTE, QIP or ISTE an subjects in the new emerging
ficld or thrust areas. The safl members will be deputed for such courses on duty subject
to their selection by the arganising body of such courses, However, no expenditure on
account of TA / DA, registration fee etc. will be reimbursed by the Sogiety The staft
member will have to submut the detailed report of the course atended by him, if
dosid

€. B ion For Refresher Courses Of Duration Less Than One Week

Teachers will be permitted tw attend

LA A B B

.ﬁ _' '“l":-_.ﬂ_'-'__i " Pr -

Organized by the professional bodies or the approved organizatnons, on duty, Active
mwwdmwmhmmmﬂ member should submit
the reportand the copy of the paper presented, if any, to the lnstitution,

= D. Deputation of Non-teaching staff :

Head of the Institution may depute non-teaching staff (1. Technical staff and
administrative saff) for refresher courses, seminars and workshops on duty #s per the
mm\thmmmmmqurml

training attended by him.
:ATTE-STED

SINHGAD tNSTlTUTE OF TECHNOLOGY ..
Kusgaon (Bk.), Lonavala - 410 401
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PERIOD OF ABSENCE CONSIDERED AS *ON DUTY” G

The teaching staft members will narmatly be pesmutted o anead the swurk eclated 1o PAPET

assessment a1 CAP centre, Revaluanis, Pracncd and ol exaninadon. Fasterna! Senyor

Supervisos al examination ceatre of Pune Unitversity o1 Board of Technizal Exarumation,

Maharashira State. Their pediod of absence in the lnstitudon will be created as 'Oa Bruty' penod.

However, they should take the prior permission for the same. in advance. The consernt of such

assignments should be given only after con sidering the priotity of the Institutional work,
{(Proforma enclosed)

The teachers who are the membees of various hodies vz, Beoard of Sradics, Fac

Academic Coancd, Senute, Board of Examination, Boiad of Coltepe dnd Univeran
development ete. of Putie Umversity or Beaard of Techmieal Fxaminanon IMUSG s e
peemitted o aceend the meetings of these bodies ‘on dury’, Hiswevee, they should aitoem

inwriing and ohran the prin peeromssion s hagher suthone

Permission will normall vhe granted 1o the faculty membiers to wark as et of o
Tnguiry Conuninee, Inspection Commitice or Expers Commimee appouied s
University of Punc, AICTU, Govt, of Maharsshtra and any other statwsory bouies There
period of absence in the Institution will be treated as 'on duty’. Hawevar they e requirc

o inform and obtain written permission of higher suthority, in advance.

Teaching faculty will not be permitted to artend 'on duty’ the temunesative work «f i
Universitics, other than Pane 1 naiversity such as paper sertiag / assessment / revalunaons

pracucal and oral examinations etc

The teachers wha are nominated as cxpert member on vraes stamtess bodics af viher
Universites or AICTE will be peramtted o artend the meetings of these hedies o diay!
cansdearny their work schedule in the Institute, Howevee, diey have tonfoan: m wnarg:
and obtain the pror permission fomm <he flead of the Insurenon O managenic:

f_ el
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ATTESTED

Or. M. S. GAKWAD
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4. SANCTION OF LEAVE EES s e e e S

I Leave means the permission given by competent authonty t remin absens (rom the
Waork.

1) Leavecannotbe demanded asa righe

1)  The competent authority has  gor a right 1o sanction or refuse the leave applicd by

his/her employee depending upon the administrative and academic tequirements of the

4.1 @)
' Non-vacational staff include -
(&) Head of Instirution Principal / Directos
{b) Administrative Staff
(€} Staff for exsential services ke mainternance and security
() Hoseel Staff
(e} Library Seaff

Each employee is enutled w 3061[5 Eamed Leave dunng the calendas year, Jowall beeredied
his carned Jeave sccounton . Janvasyand 1 July, 15 days each,
“The total accumulated Farned Leave of any employec is restricted 0300 days
Maximum 120 days easned leave will be sancdoned 1o employee ata time.
Mﬂmﬂlﬂyﬂmfmumemﬁwumdodw&mdw

forearned leave must be submitted in advance focits sanction. (Proforms enclosed)
mmnwhmmhfmmsmmmmhwuhdnnﬂm

2

'ﬁudﬁng&mhy Im!mﬁmm Professor / Professor / H.O.D
“Technical Supporting Seaff - Mﬁu&hrﬁmtmmm
Vacational Department and vacational staff are all those departments whao get regular

long vacavons after each semester as declared by the Unmnq of concerned statutory
Authorities.
8 IFmplayeemﬂsﬁaUvmﬂmthm he is notentitled to any Earned Leave,
i) If employee is detined during vacauon perod, then he is entitled 1o Earned Leave o0
' the period of lns detention proportionately (not more than 30 days ina calendar year)
i) Dunng the first year of service no employee is entitled 1o Barned Leave
) Barned Leave can not be availed in contnuation of vacation or vacation cannu! be taken
- incontnuation of Earned Leave.

DB WA O 1 7

ATTESTED




v} If anvy eenployes is transfesred funn vacational department to nonvacauuual deparmient
or vice verra thon the rules of carned leave of coneeened depariment to which he 1

ransferred will be spplicable.

vi) Maxamum 1 20 days caguied leave will be sanctsaned to cmployee at s time
! Vit Application for carned leave must be submutted in advance for irs sanction. (Praforms
L enclosed) _
b Ak vil)  Application for earned leave must be for minimum 3 days. Earned leave can be avatled

miaximum three times in a calendar year .

HALF PAY LEAVE

Lach employec s cntided to 20 days as half pay leave during cach calondar year. lesll be
credited to his half pay ave account in two installments each af 10 days on first day of
In the calendar year in which the employee is appointed, he is entitled 1 half pay leave
proportionately ie 5/3 days for each month of completed service.

Half pay leave can be aecumutared.

) Half pay leave can be sanetioned on account of medical ground or privare work
(Profarma cnclosed)

43  Commuted Leave (Medical Leave)

Commuted Leave means half pay leave converted into full payleave only on valid medical grousd,
TFor this conversion two days of half pay leave will be cansidered us one day full pay leave. Over and
above this, there is no separate provision of Medical Leave. Commuted leave will be subject o the
following conditions,

i Iaayemployec docs not juin the duty after svalling Commuted Leave, his catire periad f
theleave will be treared as leave admissible, '

i) 1€ ehe employee is on full time training program, then he / she can avail maximum upro 180
daays half puy lewve and may be coaverred o 90 days commuted lewve with fiull pay. This

concersion is promissible for preparation for final examination.



B Emcritus Professorship

It consists of -

A) Honoratem of Rs 16,000/« pm. to the Ementus Protessor tor e duration ol
has / hee tenure.

B) Aconagent grant for research work, travel, preparation of projecs eepotts ere On

producton of youchers maximum p 1o Rs. 30,000/~ per armum,

(&8} ‘Phe honorarium indicared above will be over and above any superanavation
benefithe / she may be i receprof,

1B} ‘T'he Emetitus Professorship will be effective from U Januaryor 1 Juiv of the year
under consideration

7. EMPLOYEES MUTUAL BENFEVOTENT FUND 2

Definition and Purpose

Mutual Benevolent Fund is a fund generated by employees for their mustial beneit assd o be uniped
forspecific defined purpose. Thus this fund is by the emplayees and for the cnsplovees. Sinhgeact
Technical Education Socicty docs notplay any role in this fund. Sishgul Vechnical [edocaton
Society may grant voluntary contribution mwards die fund depending on avaitability of fund and
purpose and cause in specific cases.

Scopec

his is applicable 1o all employees of Sinhgad Technical Education Society namely waching, non
weaching, administrative supporting staff ctc. who are onroll of Sinhgad Technical Educaton
Saciety and arc in regular scale. This is not applicable to employees on wuek charge establishmen

Scheme
Lk Emplovecs ebigibie (or this schemie witl contribate 24 fodlows
A} Teaching staff K520/ permonch
B) Nonscaching / administrative statt - R 10/ per aianth,
2 Al such eallectinng wil) be depositedin Sinhgnd Teehmeal BEducation Socon Frnpiovecs
Mirual Benevolent Fund A/e.
=i  There wilk be 2 committee duly consttuted as given below:
A) Nomince of the Sinhgad Techmcat Educaton Society : { varman
b) Representative of tcaching staff : Member
¢ Representatve of non teaching seaff : Member

d) Registrar, Sinhgad Technieal Education Society : Membeor - Seeretary

i =2 =S TTA TATTESTED]
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8-

and Service Charges from the salary of employees staying at the campus

exempred from Service Charges, Wiater Charges et For all other seaff sStayngIn the campas
their HLR.Aand Service Charges schedule should be as follows:

B 114
11 - Il
B

Disbursement - o . l
Fusds will be dishursed only i case of death of member of the Sinhgad Techncal FGE
Education Society Employces Mutual Bettevolent Fund. The smonnt of dishugsement will '
be maximum uptothe extent of 25% of thie total amount accumulated and available i the el 1
A/carthattime. ar
Such amount will be disbursed as per the decision of the eommittee and issued o legal
hires or Nominee of deceased person.
Forall purposes, decision of the gommttee will be final and binding on all corcernd

Inthe eventof the member of Sinhpad Technicd! Fducation Society Employees Mutual
Benevolent Fund leaving the joh ot retning, amount of his cantrbution of Emplovees
Mutval Benevilent Fund will not be refunded. fewill conanue to rermain ax fund nly.

RESIDENTIALACCOMMODATION IN THE PREMISESOF 8. T8,
Staff Accommacation peavided i the camppur or Nindoad Technucal Vducation Sociery

Some faculty members and other avn-waching staff membersof the different Tnstitutions
under Sinhgad Technical Edueation Socicey ate provided accommuodation i diferent
Hostel Blocks Sume staff members have been assigned duties relating to the Hostels and
some have been allotted the duties reliting to the maintenance of the campus. Yer somi
of thestaff members staying in the campus do not have any duty avsigned th them
eithetin the hostels or in the maintenance of campus.

Inview of the Fifth Pay Commission, the House Rerit Allowance and Transport Allowance
fates have been substantially increased and the employees atc being paid accordingly. I
Viewofthi,deducions e eguined o bedone towarls House R Tossamot Lorme

In case of staff members wha are given rent free quarters as per their ehgibulity thev are ot
entted for HR.A and 00 FLR.A should be paid us them, However, if such staff is asigmed
any addinanal responsibility like Warden / Rector / Estate Manager eto. he / she may be

ATTE‘S’T;D
S— Who
Dr. M. S. GAIKWAD
Sinhgad. ':'-'— %glﬂ‘ilﬁogy.-mam



44,

LEAVE WITHOUT PAY : (Leavénot Due)

If no leave 1y at the balance of leave sccount of the employee and in case he applies for leave or
remains absent from the duty then such leave period of absence will be treated as leave nor due o
leave without pay. (Proforma enclosed). The period of leave without pay wall change the dace of
increment, probation perod and gratsity accordingly

4.5.  SPECIALLEAVE:Maternity Leave
i) Marernicy leave of 90 dayswill be sanctioned by the competent authority to lacy emplovee,
who is a regular employee 1nd having not more than two children This penod is counted
from the date of starting of leave period.
)  The matemity leave will be considercd as a special leave with full pay and it will not be
debited 1o any leave account.
i)  Ladyemployee should submita medical ceruficate indicating the probable dase of
delivery along with the application for matcrnicy leave. She must give the undertaking that
she will inform the actual date of delivery with medical certificate.
vy In continuagon of matcrnity leave, the Indy employee can take maximum 60 days legve
' which s due and adinissible without producing medical certificate. In case no adimsible
leave s at her ceedit, she may apply for leave without pay.
4.6. CASUAL LEAVE AND OPTIONAL HOLIDAYS
Allemployees are entitled to avail aumber of Casual Leave and Optional Holidays as notiied by the
State Government from time to time,
1) Any haliday or Sunday can be prefised or suffixed to the Casual Leave. Any Sunday or
holiday in herween the Casual Leave period will not be counted as Casual Leave.
iv) If the comperent authority notices that the employee has got a tendency 1o spend the
Casual Leave without reason, in such a casc it myuﬁmmmm Casual Leave,
v) Theapplication for Casual Leave must be in the prescribed form and preferably subsnitred
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5. AGEOFSUPERANNUATION AND RE-EMPLOYMENT e 45 A

i) The age of superannuation of all the employees of Sinhgad Technical Education Society,
will be 60 years,

W Theteachers indegree colleges / instivutions may be considered on thement far further
appointment up to the age of 62years and thereafter on YEAr 1o year busisupra 65 yoaes

i) The age of superannuation of Librasians, Physical Education Personnel and sueh other
cmployees of technical institutions who are treated at par with the teachers will b 611 years.
However, there is no provision of re-employment for such category uf sratt

) Naemployee of Sinhgad Teehnical Education Socicty, Pune shall continae to hold any

BceMfise e e of 65 years However, the management may appaint senior presons /

USPROFESSOR iz

The scheme of Emeritus Professor is intended to wilize the services of highly qualified and
expetienced superannuated professors &t degree level Instirtions / Colleges in stimulating and
achieving excellence in Technical Education, Le. Eagineering and Techaalogy, Architecture, Towny
Planning, Management, Pharmacy, Applied Acts and crafes and other areas as per the ALCE At

The Society may consider the appointment of Emeritus Professar ar Colleie fevél subject to the
following canditions:

The person should be an acknowledged Expertin the field of his / her specialisation, who

mmﬁmwinmmmmmumm;mhmmm
: educaton.

Mﬂm@mpk tenable for a period of two years only or u o) the age of 7() years
o onlyoeup Y




Regarding Acmmodntinn-':

1. Teaching Standard 100% | 25000
% w Not as per ! 0% 11 50.00
Stancard
3. “Teaching %) Single room | 20000 | 100,00
' ' b Single room | 100.00 50.000
Sharing
4, Non-Teaching. a) Sandard 0% 125.060 !
b) Notas per | 50% 75,00 .'
Standard [
| |
5. Non - Teaching ¥) Single room | 200.00 100,00 !
b) Single room | 75.00 25.60 {per head)
Sharing
4. Regarding Transpors :

1. Institute Car exclusively alloteed - No Travelling Allowance
2 Shared Teansport - Rs. 400.00 pm. (Trrespective of vacation /leave) to be
deducted,

The above rules of FLRA.,, 'I.Aawwﬂlbcrcﬁvw!dtmyywindwrmmd\ui Decembes and
implemented we.f January of the next year




Sinhgad Technical Educaton Sociery’s
Nage of thie Institute
Pune 417 (41

1o,

The Principal / Head of Deparunent
Name of the Insturion

Pune 411 041
Application for dury leave
Sir,
L Designavon heathy

Request you 1o grant me duty leave on the date (s} and for the reaons menticned below

St No.| Date | Nature of Work Place of Work | Contact Tel., No,

Your's Faichfully

(Name)
Duty leave sanctioned / not sanctioned.

Prncipal / Head of Departuent

B A T ey




Sinthgad Technical Education Socicty’s
Narne of the Institure
Pune 41] (4]

.

_ Application for Casual leave / C.off

Name:

. Disignavion —
Period of Leave applicd for

= days from — o

With permission te prefix e _and suffix Being Sunday (<)
| Holidays,

Reazon ;

Ahcman?c arrang

il

Dage :

ment fmade ;

Class Suh);;:-_ Name and Sipnatute of staff
Providing Alternatve ArraAngement.

Signatare of Applican
(Name}

Casual Leave Account

Casual Leave / €. Off due _
Casual Leave C. OFF puajled
Balance of Casual teave / Coafrf
Signature of Clerk / Lab Assistant

chnmmrndnljmu of the Sectigny
Lab. Incharpe wirl; Sipnarure

Leave asked far 15 / is not Branted

HOD / Regisrac / AO / Principal

ATTESTED




Sinhgad Technical Edueation Saciery's
MName uf (e Insutute
Pune 471 (47

- T

.5,».“_‘|-r_ Application for Earned / Comemuicd (Medical) / Hatr Pay / Withou: Pay Leave
et

' ”f_!-: L Nawe of the Staff Member R A
= 2 Designation - S Departiinnt: o= =

AT i 3. Name & Penod of leave: — leavadnr ays

.;- ‘l From

e ————— T
4. Prefix / Sufiy .

5 Reason for Leave .
Date m Signature of Applicant
Recommendativns of the Head of Departmeny

The leave asked for is recommended /

Not recommended for saacton,

Signasure of Head of Deparment

Remarks of Establishment Sccrion regarding balance of Joave,

Balance of Earned §eave —imeelays £ Fialf pay leave (Medical) gl 11 tlays

Signarure of EC st Secnon

Remarky of Principal / Registrar regarding sinction of Jeave.

Leave asked for s /18 not sanctoned,
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SINHGAD TECHNICAL EDUCATION SOCIETY

ﬁ {Rogd, Ne MAH TT168-92 7 Pune du B/7/8% & F-8282 (Pune) oL 12:8/93)

L b

— T _._.__.'-_\.. f
19715, Erandwane. Smt KRilare Marg Off Karve Road, Pune - £11084

Tel.: (020) 2545 9751 Fax : 26445 3456 E-mail ;: stes@sinhgad.edu Website : www sinhgad edu

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE

bLE. [ELECT) MIE , MBA BA. MPM. PhD.
FOUNDER PRESIDENT FOUNDER SECRETARY
SYES/Personnel /2011 127341 Date: 17.10,2011
CIRCULAR

subject : Various kinds of Leave admissible to the Teaching and Non-Teaching § mployees working

under Sinhgad Technical Fducation Society ~ Leave Rulgs,

Guidelinés aad instructions in respect admissibility of various kinds of leave, terms and
conditions for sanctioning leave have been issued {rom time to time in the past. However it has heen
observed that Heads of Departments / Heads of Institutes, Colleges, Schaols are not aware of all
provisions in the leave rules.

Maey queries and doubts in respect of admissibility of leave, teems and conditions for
sanctioning various kinds of leave are raised from zlmost alt Campuses It has therefare been decided 1o
prepare up to date compifation of Rufes of all kinds of Leave and circutate 1o all for comptiance of the
same uniformly {Annexure 1).

Leave application formats, and Bond to be submitted hy the employee proceeding on study
lesve are also enclosed as per Annexure 2, 3 and 2 af this Circular respectively.

v

These Leaye Rules shall also tie applicable to the all Teaching and: Nan Teaching employees
warking in the Institutes/ Colleges/ Schools etc run by the Savitribai Phule Shikshan Prasarak Mandal,
Kamalapur; Shrinath Shikshan Prasarak Mandal, Kondhapuri and Shri Yashawantrao Chavan Shikshan
Prasarak Mandal, Mumbai,

These Rules shall comie in 1o force from the date of this Circulay, in supersession of all previous

orders issued in this recpoct.

All Heads of the Institutes/ Colleges/ Schools, the Chief Executive Officers of the Campuses and

all other Officers are therefare instructed to follow provisions in the e Leave Rules scrupulausly, They

o

(Prof. M.ri.‘.Nawulc]
PRESIDENT

should ensure strict implementation of thesa rules,

1. Directors of all Institutes/ Calleges of STES, SPSPM, SSPM and SYCSPM,
I y
Principals of alf Calleges/ Scheols of STES, SPSPM, SSPM aid SYCSPM,

Dean, SKN Medical f.‘_\lin-}-;f and General Hospital, Narhe,

ATTESTED )

pr. M. S. GA\KWAD
" PRINCIPAL A
sinhgad \nsluuF;e of TechnologYs Lonav



CONTINUATIGON 9HF £

Chief Executive O icers of all Campuses nf STES, SPSPM dnd SYCSPRA,
Resident Officer, SSPM, Kondhapu,

T‘l’all:‘;pull Officer, STES, Narlie

Estate Officer, STFS, Vadgaon,

Select file,

QU ~Ne o oa

Copy forwarded for information to:
Founder Secretary, STES,

Director [Administration), STES
Director (Finance), STES,

Director (Education), STES,
Birector, (Placement), STES,
Secretary, SPSPM, Kamalapur,
Director, SPSPM, Pandharpur.
Semor Assistant to President, STES

g

ATTESTED

Dr. M. 8. GH&NAD

PRINCIPAL
Sinbgad Institute of Technology, Lonavala



STES / Personne|

Annesure 1

Various kinds of teave Admissible to 1 Teaching and Non-Teaching cmployees in the Institytes/ Collepes

/ Schools and Offices under Sinhpad Technical Cducation Society,
(A)_CASUAL LEAVE.

acation Dept, } _ E - i) Non-Teaching _El_‘llp_lg_ve_es .
rl Maximuam 15 days casual leave will be 1 ’ Maximum 8 days casual leave will he admissible
admissible during one academic year during one calendar year.

2 | Proportionate casual leave will be admissiblet | 2 | Proportionate casual leave will be admissible if
period of service is less than one academic year, period of service is less than one ¢3lendar Yeéar,
|
3 | Casual Leave account shall be closed at the end | 3 | Casual Leave account shall be closed at the ond |
of each academic year. Balance leave if any, at of each calendar year. Balance leave if any, shall |
the end shall not be allowed 10 carty forward in not be allowed to carry forward in next calendar
J next academic year and shall stand fapsed year and shall stand lapsed. '
e — —————. — —— ¥ - — e ——— 1

Comiman terms and conditions for sanctioning Casual Leave to Teaching and Non-Teaching employees :-

[ 4 l Casual leave shall not be admissible during first 3 months of service.

5 [Casuaf Leave must be availed with prior sanction. if prior sanction is not possible diue 16 some r
unavaidable reasons, intimation of the leave an same day shall bhe given to the respective authority.
|

] 6 | Casualleave can be sanctioned for maximum _paad of three days at a time, [

Any Holid:ﬁcr S'u_nday can be rncfixe—a:i_c-:;sl—Jffixed_t_o the casual leave.

g8 | Casual Leave cannot be taken in conjunction with ara&ﬁhér_-ﬁ_ﬁflv}v—e. except Compcnsalgy ofl. |
0% o) e O L Y N s SR o
9 Any Sunday or Holiday during the casual leave Q_b’riod shall be counted zs casual leave. I

|

10 | When casual leave is taken with pre-fixing/ suffixing h(ﬂays, the total period of absence fromduty
shall not exceed one week {seven days). |

|

11 Apph‘;:;i'iomrﬁasﬁaléa_w must be s&bnﬁﬂdﬁhe?ﬁéscribed form, = =k 11
,;7 '-_i-l_al_l-g'a“s_r chaﬁ?JE'Ean{be ii]]?lbﬁé&ﬁﬂ for first half of the Ey or sccan?h:*s_’lh_jrlhajéy: B =
‘1_]?3 " No half day casual leave shall be allowed for the half workrlg—_day of the lnslimlhﬁdﬁég‘e.ﬂlaﬁll {
{ casyal leave is taken on half working day; it shall be counted as one full day casual leave I’
|

14 | Casualleave can be _rm.sed if ten_dcngﬁo eﬁw r%iua-l_h;.;ave_wn hout p_r-.;pﬁr reason is noticed. ]

Casual Leave Record Card for each employee is to be maintained by the Administration section of the |
| Institute/ College/ School.

16 [ Casualleave record of the employee is to be preserved for one calendar year,

v pTTEST E\\‘%D \3/

<
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(B] COMPENSATORY OF3

I compensatory OFF wieald b adinssible aaly when Hegd of Qept: Mastiud

e las asked th CONMCanne
emplayes i Wriling to attend the offwial work on Sunday / Holidays

1-% Lompenzatory off shalf nat he admissible
|

‘L pending work,

te the employees who wark on haolidays / Sundays 16 lear

3 _(.nmpﬁmaunv uff_ﬁhe:ll not be admissible to the ;::;i:?:;yc:-s who work on holidays/ Suned

ays fl__‘ll‘
hich they are compensated by the cancerned authorities.

examination or other waork for w

1
' (‘t;:bur'|sat:3_r'y off ‘.h‘T{I be admissible to the ('E;-J_I_u@es in-Gr_m_u_} e aﬁd G.rc;uu 'm“'\’- _ 1
R T s SO S h e L B — —af
Number of Compensatory off should be equal to the number of sundays/ Public Holidays on which
employee has been called uponto work and actually so worked.

Cunmensé-ln;(}_lf_must E;:Egilcd with pridr sanction {rom _l-lgrr_';pé'rl_iw leave sanctioning authority,
Applrration for Co_r;;pe-r;alor

Details of the dat _(;;ig

y O1f/ Leave must be submitted in the prescribed form. i

alnst which ( (:‘-:?m;m's;;t;r_v_oﬁ is availed should be mentioned on the reverse

side |
of the form and signed by the Head of the Institutes,
EOT‘-'F-;é’;lsalorya—!'sﬁ_a;ll' not bE_am;_w'oEE be acw“nii:ateﬂfor more ihaﬁ'}reg d_dV&__-_ |
10 | Compensatory off shail be. availed within 3 period of two montin from the date of entitlement,
11 toﬁ@n:sato_r‘g oﬁ,aaailb& wﬂﬁﬁo mo:l—hs—u.ril'l'_am;licallyﬁd fapsed. s
12 _ﬁé_ﬁﬁamm},a}?&_ﬂff at | l'm '(q;c_ndﬁ?mhmamcarr‘iéd forward in thé_l;ext_yea; and !
shall stand lapsed.

KO Compensatory off can be availed
prefixing and/ or suffixing them.

g ——— o S o
sanctioned in conjunction with Earned Leave, half pay leave, commuted leave |
or leave without pay.

Record of sy ch Compensatory off shall be maintained by the Institute/ College/ School/ Office.

Record ofCanTﬁEEshal-or\_:;:fﬂnjd;éd by the emplo
the concerped Institute/ College for one year .

yees during the calendar year, shall be preserved by |

e N = s =

{€) EARNED LEAVE
"(ij Teachlrﬂk / '\.‘acatiu'nf:;[ﬁ;:':(é? i {i?] Non Teaching / Non vacation Employees '
; Eé;}écﬁi_:éw; 17.;. Ea[ ad mis;ib!ir._, if employee -
avails full vacation,

1] Lach eiﬁﬁloyce is entitled to 30 days earned leave
during the calendar year,

"Proportionate Larned ieauemiss?ﬁle forthe |2 | Proportionate tarned leave for broken period of

period of work actually performed during the first year @ 1 day for 12 days 6f the wark /

vacation, on the basis of certificate issued by completed service will be credited to the

the Head of Institute.

dccount,
2} Calevlation of Larped leave for the duty

performed during vacation Period would be
__atthe ratio of one earned leave for the

A €D - \\ |
o ‘L ATTES 4 //
2 % o

ﬁt. M» s' %PN. A aua\a
oo oo
SiRnga

leave




ot b gilowed
Famid | eave cannot b avasled in continuation | 3 | Leave earmed. sh: all be credited to the employes
| WD wacaion ar vac alcr canngt e taken in '.-..-.r- ol in two installments of 15 tays oach
1 |
continuation of virmed loave [ on 1" tanuary and 1" july of euery vear, afiey
1

[ | eampletion af cach hall |

! | ,I lr yearly period {17 fannarvy 1o 20" June ang 1 Nty
‘ J [ 10 317 December)
‘ a4 [Mm*’if-“”"_!_'_imﬂ of accumulatian of cared leave |4 | Maximum limit of accumulation of Caened loave |
| Fﬂf vacation employies shall be 80 days. tor non teaching/ Non vacation employees i

| | restricied 1o 300 days. ‘

l

Common terms and conditions for sanctioning Earned leave to Yeaching and Non-Teaching Employees:-

arncd Leave earned over .}nd above the maxlmum o limiit of accumulation chall stand |:Ipf.t‘|l

[ 5 J
automatically, l‘

G | faened teave shall not be sanctioied during the first yoar of service. However leave earned during fist
year shall be uedited o the leave account of the Employee in next year, v|

7 ’ Larned Leave can be s sanctioned (ur inImum petind af three d.w:.

o | |

4 ] Maximum lin fitnit of 120 r‘aya .um_d ledve can be sanclioned at a time,

taraed Leoave can be availed fur miaximum three TIMes in one year.

| .
10 | Fmployees on consalidated salary are alse cntitled to get henefit of Famed Leave on above | lines

Y3,

one woeek in advance,

Jllz Application for Earned Leave shall be submitted to the respective leave sanctioning authority at least

Request for'granl of Earned L eave on medicai grounds E&?bc considered and such leave can be
sanctioned to the employee, provided That request is supported by the Mcdical Certificate from

registered Medical Practitioner,

and cannot be sanctioned in fraction of the day. |
|
|
1
!

14 | l:amut.ﬂ;_:_-qve can be g[_lt'll_c{h?d in 1._9_r£bmatiun-whh Commuted h:a\_.r_:or Half Pay Leave. __ :

(D) _HALF PAY LEAVL

1 | tach employee shall be entilled 10 H};, N d;y«: H,-.Iflil.w Laava tor cach completed vear of seivice

talf Fuy Leave shialt be cred redied 1o the emplovee’s leave areaunt in twe inct .ll.......i. ook Tt Tl masuie=iit
wItL Jaliudly diid 1 JUlY every year, alter completion of each half vearly period (1% lanuary to _m"‘

June and 1" July to 31* December).

|
iy

Pmpumcmale Half l"ay L eave fur broken pr'rmd of the year @5/ 3 days for completed one month |
service shall be credited to the leave account of the individual employée.

(o]
WSS | 4

4 | Half I‘av Leave shall not be - sanctioned dmmt, the first year - of service. However leave earned Eurin}} first |
| year shall be credited to the leave account of the Employee in next year. :

W : ATTESTED W\x F

,.._—

|
|
|

&\ Br. M. $. GAIKWAD
PRINCIRAL o
ginhgad Insfituted. Taghaalagy; l.ona



ed e anccun st Dy maxisim K

Half Pay Leave can e converted ko fuli Py leave [commut ed leave) o Wy on prouuciion of mecdical

| cortificate from Repstered Medical Fractitioner, in respeds of the iliness of the employee lyim: elf

[ | r i AL
| i Medical Centfinate should ndicate aatuge of jliness and probeble perioy refuined for tocovery

|
] | employee’s account of Half Fay Leave |

[ A | Camnwited leave for minimuom 3 days shall be sanctioned. I

7 T lJr-ul:F;: the numilier of Hall Pay lvave h"Jr_ vach one day of t_ln_- Commutod leave, shall be deblied 1o |

9 [ On return from mmmuwd_[modlrar} leave emp-lnyt.-v_\-.-lll- have to submit joining reportalong with
Fithess Certificate from the Repistered Medical Proctitioner wha has treated the employee for iflness.
1C l‘.ummulvd_lc‘iwc {rm_nn.-:.i_rc_;il_érmmds-} t-;;l-)e sanctioned in combination with the Earned leave, on valid
medical centificate from registeced medical practitioner..
11 | Half Pay Leave can be sanctioned as Half Pay Leave without production of medical eertificate on
empioyee’s own request, for sanct ioning such leave.
12 | Half of the Payi_n f’_a?»_[}énd and half of the Grade Pay and allowances lh_er'éoﬁ(on half basic pay) shall be
paid as salary for the period of Half Pay leave,

) bl "~ T

(E) _LEAVE WITHOUT PAY

1 | Leave Without Pay is not a u_:nular"klnd of leave by ]

Leave without Pay can be sanctioned if na leave is at the credit of the émployec or when he apjies (or

Leave Without Pay.

Period Eab_wricc?f;o_n{ c_lu_lyan_hé mgu_la_rabd IS; sanctionin g Leave Without P_ay_f:}r ll\aaé}gd.—

Periott of Leave Without Pay_ whether on medical ground orﬁ;a-ml will extend the period dﬁ:ra)aimn,
tenute and will atiect gratuity.

Nu-pav and airo\;vgcei shali_ﬁé_a_dm_issfbmb the En@_oyce fo_r_lhe period of Leave Wit!aouf_i’éy. i

Leave Mthoﬁi’ﬂa—y for ha-m-:!ay or frac-_tioﬁaihc_d_a{'shaﬂ nfii_l-)_eﬂadmissrblemhn{l'e?ﬁp'l:)yee ieq_l;,-ﬁts- S
for sanction Half-day Leave witheut Pay, same would be rejected and it shall be treated as Leave
without Pay for entire one day.

If loa;;Wi&)ut"Pa\} Egra—med on medical gro-u-n_d_,_supporwd by the Medical certificate from
Registered Medical Practitioner, then it will not atfect the date of the incrément of the employee.
- Leavéwith&uﬁa?&aﬁe ;'a_i:.é'niled in cor;binatioﬁ"with Famud}'_C‘o_mn.\ul'LE / Half i‘"lav Leave,
_L-eéve withcﬁl’_ay will not he éEﬁﬁssible in combinmmn with Casual Leave, if suda occasion aris;s_,_t_l\gn
entire period of leave (Casual loave plus Leave without Pay) shall he treated as Leave withoul Pay.

Date of Increment shall be adva nced Wtﬂjmriud n[_lFa_ve_Withoui Pay if it 1s not sanctioned on
medical grounds.

In‘case of Empibyeé wiho ::dr_ﬁ}ii-r;ws tenure before the n_orn:-a'ludate-ol‘ increment (i.e. on 1“_J_1:i:,:] and
enjoy Leave Without Pay after completion of tenure but before the date of due increment (normally
I 1" July or otherwise), then his date of Immediate increment shall be gdvanced by the périod equal 1o

.’___4 the Leave Without Pa tgy'!g[‘y'!!ﬂ_‘:_.'_ ige B i e
"y ATTE i \&&,/'

vl Dr. M. S. GAIKWAD
- PRINCIPAL
Sinhged Institute of Technology,

Lonavala



titect of advancoment of [ b AT dee 1o rave Witkout Pay shall cemam for that partiuly

yirar only. Next date ol i tment shatthe on 3" Maly. as peo nermal rule provided employeée doe i

avatl any Leave Withaut Pay during further periog

i

2 it _,__l’

’I Malernity leave of 180 tdays shall e '..'mLJ&&(}d o female employee having not more than two tiving
children (Limit of Maternity Leave has been enbanced w.ef 01-09-2010 onwards)

MATERNITY [FA

(F}

Female employee who lias put in two years and more continuous sesvice, leave salary shall be paid
equatto the pay drawn immediately before proceeding on feave.

years, lcave salary shall be paid equal to half the amount of pay drawn immediately befare proceeding

Female employee who has put in continuous se rvice for a periad more than one year but tess than two J/’/ﬂ
on leave, No conimutation of this leave shall be admissible.

In case of Female emplovee who has not put in continuous service for a period of one year, Leave
Without Pay on medical graund as Maternity leave shall be sanctioned. Question of payment of salary
and allowances for such leave period will not arise

- e |

Materniy leave s_an(tiuned as Leave Without Ew shall be treated as Leave Without Pay on Medical
grounds.

Maximurm 60 days leave with due and admissible withou! producing medical certificate can be I
Sanctioned in continuation with maternity leave.

Maternity ieaw,';_[;plir:;t on must he Qppoiiea-by Méd_ica!ae_riifi(aie from registered Medical
Practitioner indicating the probable date of confinemaont, Certificate ndicating date of defivery shoyld
also be submitted in due course of time.

| Benefit of Maternity Leave shall be restricted up 1o 2 children only.

| e — 5 i i T e SR
Period of service on consolidated salary if any, and regular pay scale shall be counted as continuous I
eevice for counting continuous length of service for the purpose of Maternity leave {

10 | Benefit of Maternity leave shall also be admissible 1o the cn:lplavecs on consolidated s,alaﬁ;_sﬁ)j_ect to
fulfillment of other conditions mentioned abave, ’

Study Leave can be granted to tl'.'e'_Fﬁ*lpld\;ee_wlso has been continued in the service until further orders.
f

—

2 'Erhp!oyeems to ;i;ﬂe_rpquem in writing {or 31'3(1?51’ Study Leave 10 the President through the Head o
the Institute where employed is working,

3 _Anph’calion for st:dy Leave <hall he pl‘_i.-l_'l;»fu'd-.'_!l least oae month before proposed date of ll&‘!
commencement, ’

4 | Employee proceeding on study leave for more than throe months, has to furnish Bond (in the format
’ prescribed under Circular No. STES/ Personnel/ 2011/ 105 dated 01-06-2011.) on stamp paper of

Rs. 1007~ dully filled in all respect along with signatures of two suretics of at least equal level, befare ‘

} proceeding on study leave,

|
pes R ]

"[_rn_rp_lgy_rr:e u:_!?_u_u_i}{ lt"ﬂ\.’-(;(:!?_h?;:.s than three months, if wants tn-v_:gl end leave beyond t_l'a‘_ttfe_raﬂim__hc

é//[// [ AN _—*‘-\ : (/.
) “\}// 7 .

¥ Y, _
PRINCIPAL

SINHGAD INSTITUTE OF TECHNOLOGY
Kusgaon (Bk.), Lonavala - 410 401



0 have bt soch bond, Extensies

el m all respeot s subrmitto

Eenpiayee shall have 10 <orge sinhgad Techoial Lducation Society ot least for thiee year: alrer et

fram study lave, ay per condition in the fiond

[ e r—— ; -
7 | I employee fails 1o rejom the duty after oxpiry of Study leave or could nat complete successfully the |

then amount spent by the Society, for the substifute ariangement made in his place during

| course,
Saciety as decided by the Soc ety along with

| period of hi lpave and other expenses incurred by the
l lnterest thereon, as per prevailing bank rates, shall ke iecovered fram him or from the sureties as the

| | case may be. ,

|

8 | The Bond submitted by the employee in original shall be preseeved in the safe custody of the respective |
Directos/Principal till Employee completes the Bond period as pec agreement on his return 1o the duty I

{H) _VACATION {ONLY FOR TEACHING EMPLOYELS)

arly appointed Teaching employees as per rules and

1| vacation shall norn?ﬂly be admissible 10 the I(_'ﬂ-lﬁ
regulations of the University / State Government,

2 | Teachers who have not completed one year service shall not he eligible for vacation,

[ 3 Vacation shall not be a-&Ei:‘.;ihle to ;iart-i;ﬁw / uisi_u-r'q.‘,_iaculty members

4 Liﬁrary staff is not entitled for vacation.

I 5 Tl_éavc of at_ay kind (L, f 1 H_PI,_O_I‘EWP ]‘r-uéﬁt on medical grounds shall not be sanctioned in
tombination with the vacation; either prefix or suffix.

I 6 | If employee on ieave, resumes duty-._n_w_'ok before vacation or proceeds on Leave immediately after
I expiry of vacation, (just 10 avail benefit of vacation) he will not he eligible for pay of the vacation period.

S

|

7" [ Teachers embymg vacation shall have to remain pn's;;'n_l on duly on fast working day before vacation
and first working day after vacation.

8 | Teacher while ur'-_éa;:eiiior_:-iﬂ_o-ﬁdets resi‘énation_, then he will not be entitled for [55;0[ the vacation
period. However he will have to deposit amount equal to basic pay for the notice period as decided by
the Saciety, in lieu of the notice period.

Other general instructions about sanctioning of Leave:-

1. Leave cannot be asked as 2 matter of right.
teave can be refused In case of exigencies of the Management/ Institute / College / School.
the reasons mentioned in the (eave

2.

3. Sanctioning of Leave shail depend on the génuinencss of
appfication.

4. Sanctioning of Leave do not permit employee to leave Head quarter automatically.

5. Employee desiring te go out of Head yuarter during leave period, should obtain specific permission of

leave sanctioning authority, for leaving Head quarter during leave period.

& Prior approval shall be essential for planned leave.
ATTESTED M #
g

5 P{ ! ~ \‘\ P B
A S( ComAE PRINCIPAL
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LUVEe [eave sancti MR AUt ity

/ | e apalic atian To phtnned leave shiall e sybimistted o the rog

atleast 1y working days i advancy
8, Incase of emergoncy, inlimaton shall be given to the concirned authority on telephone I d i ely
and leave application shall be submitted menediately atter joining the duties

2. Mleave is enjoyed without prior sanction 7 intimation or absan e trom duty without proper reasons,

entire period of shsence shall be treated as Leave without Pay. Such cases shall be decided by 1he

Director/ Principal or Authority on merits.

10. Calculation of leave shall be done with reference to concerned riles and leave account of cvily

employee shall be updated from time 1o time and recorded in their Service Rooks,

11. A copy of Application for Matetnity Leave for 180 days, after due sanctioning shall be forwarded 10

the Personnel Department for records.

12. Copy of the sanctioned Extension of Leave up to 2 months in continuation with the Matermily Leave

of 180 days shall be forwarded to the Personnel Department, for records.

13. Cases where petiod of leave (Earned Leave, Half Pay Leave, Commuted Leave or Leave Withaut Pay)

exceed one month, shall be submitted to the Secretary / President (as the case may be), at least 8
working days in advance.
14. Requests for Study Leave shall not be decided at the Institute's/College level. Such request from Staff

members slong with comments/ recommendations shall be forwarded 10 the President at least 15

working days in advance. :
i5. Entries of sanctioned Earned/ Half Pay/ Commuted and Leave wilhout Pay shall be taken in the

service books of the concerned employee and his leave account shall be updated at least after every

1" January and 1" July of the year.

16. Entry of Leave without Pay in the service book shall be taken in red ink.

17. Employee must resume duties on the first working day after expiry of the sanctioned leave. Request
for extension to the sanctioned leave if any must reach to the concerned leave sanctioning
authorities, before expiry of the sanctioned leave,

18. Part-time employees shall be entitied 1o enjoy Casual Leave only. No other kind of Leave shall be
admissible to them.

19. If benefit of prefixing and/or suffixing holidays to leave is sanctioned to the employee, and he remain
absent from duty before or beyond actual dates of his sanctioned leave, then he will have to forga
benefit of prefix and/or suffixing holidays. in such cases entire period of absence {including holidays

in between) shall be treated and counted as Leave withoul Pay.

TTESTED... ... !
o 4 :
/ Dr. M. S. GAIKWAD
CIPAL "
Sinhgad lns’titu‘:;;t :)?I Technology, Lonavals
o
JAUdMIAY
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STES/ Personnel

iMaintenance of Service books.

As name itself indicate the Service-Book contains record of all important events in the entire
service of the employee at one place. it is a collection of the personal information of the employee duly
verified and authenticated by the competent authorities. it is treated as authenticated permanent
record of the employee. 1t is preserved even after the employee is out of service.

Format of Service-Boak, prescribed by the State Government for their Employees has been
adopted for all Teaching and Non-Teaching Employees. Responsibility of maintaining and updating
entries in respect of pay, leave, increments, and other important service matters in the service-book rest
with the concerned Institutions/ Offices. Every entry in the Service-boak is required to be verified from
authenticated documents and certified by the Mead of the institution/ Office or any officer who has

heen assigned the work of maintenarice of Service Books.

First Page of the Service Book :

Following details shall be recorded on the first page of the service book after due verification of
the originai documents:-

1. Compiete name of the employee (In case of female employees their changed name after
Marriage}
Race - Religion / Caste (with category of Backward Class)
Present residential address of the employee,

Father's/Husband’s name and place of residence,

SO Gl '

Date of Birth of the employee, {Authenticate document on the basis of which date of Birth is
verified is required to be mentioned in space provided and it is to be certified with due
attestation).
6. Height,
7. dentification marks,
8. A Educational gualification at the time of Appointment,
B Educational qualification acquired after Appointment,
9. Date and signature of the employee,
10. Signature with date and designation of Head of Institution / Office or designated officer in
support of verification of all entries and their certification. :
11. Report of the Medical Examination,
A Medical Certificate Number and date: - |ATTESTED

Wh
PRINCIPAL

SINHGAD INSTITUTE OF TECHNOLOGY
Kusgaon (Bk.), Lonavala - 410 401

i
|
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B Name ang Designation of the Medical Officar-
Entries on the 1irst page of the service | cok are 1o he again verified after every five years and if

required to be updated the same with du attestations,

Entries on Other Pages of the Service-BO0k

Following detaifs are required to be recorded in the remaining pages of 15 columpns of the
service bogk -

1. Post of Appointment {designa‘tion} and pay scale(Pay Band and Grade Pay),

2. Nature ofappqintment, Permanent/Temporary/leﬁr:iatr‘ng,

3. Date of joining the post/ duties,

4. Payofthe Officiating past {pay in pay-band)

5. Academic Grade Pay/ Grade Pay

6. Special Pay/ add itional pay if any,

7. Date of Appointment /up gradation/ promotion/demotion or any change in officiation,

8. Signature of the am ployes,

9. Date gf expiry of the tenure,

10. Continuation in the service and period of extension,

11. Date of relieving from duties / termination etc, after expiry of the tenure,

12, Signatyra with date and designation of Head of institution / Office or designated officer in

Qt_gg__gg‘;i_c_;_l_g_bu_ taken in the service boogk :
e service book ;

1. Date of Increment ang Pay in pay band after drawal of incremerit,

2, E‘nfries of pay fixation,

3. Drawal of annual increments, its Postponement/ withholding/ date ofreieas_ing ncrement,
4. Granting of additionat increments, if any,

5. Any changes / subsequent Pay-fixation if any during the service period,

5,

10. Nominations made by the emplovee for various benefits,

11, Employees Provident Fung Account number,

ATTESTED 2
e A 'i.k;‘ /M& -
JAQIdIMIAGY Dr. M.P%ggfw
YOOJOUHIIT 30 3T T2 GADRMIZ Siahgad Institute of Technology, Lonavala
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12. PAN Card number of the employee,

13. Options if any exercised by the empioyee,

14, promuation /Up gradation / Transfer,

15. Transfer on Lien / Study Leave with period/ dates,

16. Actual date of return / re-joining duties after expiry of Lien/ Study leave,

17 Loans and Advances ¥ any granted to the employges,

18. Training received (period and place of training/ institutej,

19. Punishments / disciplinary action against the employee,

20. Any "No Objection Certificate’ given to the employee (no. and date of such letter/ order)

21. Any other impartant matter/ event in the service period of the employee.

Entries in respect of Leave

Some pageés of 37 columns for calculation of avalitability, consumption and balance leave (Earned
leave, Half Pay Leave etc) have been provided at the end part of the service book. As per existing rules,
calculation and credit of Earned Leave and Half Pay Leave is to be calculated half yearly on every 1% day
of January and luly. Therefore calculation and updating of Leave record of the employees shall be done
at feast in the months of January and luly every year. If employee enjoys leave in between, then
deduction of availed leave to its credit and balance leave shall be done every time with due certification.

Entry of no. of Leave Without Pay enjoyed shall be taken in red ink in the last column
(col.no.37} in the leave account statement of the service book

Verification of the service shall be done every year from the records and pay-bills and certificate
to that effect shall be recorded on the last page of the sefvice book.

Transfer of the Service Book :-

If any employee is transferred from one Institute/ College/ School'/Campus to other place; his
service:book duly completed with up to date entries shall also be transferred to respective Heads,

where employee is transferred.

Duplicate Service Book :-

Duplicate copy of the service book with alf updated entries shall be provided ta every employee..

The Duplicate copy of the service book shali also be updated periodically at least once in a year.
Preservation :-
The service book of the employee is a permenant record of the employee and shall be preserved

for a period of five years beyond date of the superannuation / after expiry of the service of the

employee,
Y e,
‘ Dr. M. 5. GAIKWAD

PRINCIPAL

Sinhgad Institute of Technology, Lonavala



SINHGAD TECHNICAL EDUCATION SOC) T

oA

Gt
Telefax ;020 26416 & E-mail | sles@soiligad eul Website WAWW sinhoad
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M ﬁAvXLé
AL (BELECTIMIE | MBA B A, MPM, Ph.D
[ DURDER PRESIGENT FOUNDER SECRETARY
STES / Personnel f 2011/105 Date: 01/06/2011
CIRCULAR

Subject: - Format of Bond to be submitted by the Employee proceeding on Study Leave (Leave
Without Pay).

Leave without Pay (Study leave} is granted to the tmployees (0 undergo further study and
acquire higher qualification to improve their career. It is in fact encouragement given to the employees
with the expectation that Society should get benefit of his acquired knowiledge after his return from
study leave. To get this benefit Society has decided to obtain Bond from the employees procecding on
long study leave.

A formnat of the Bond for this purpose is prepared and enclosed herewith.,

= Bond (in the prescribed format) on stamp paper of Rs. 100/, dully filled in all respects along with
signature of two sureties of at least equal status, shall be submitted by the employee, before
proceeding on study leave.

* Employee proceeding on study leave for mote than three months shall have 10 submit Bond in the
prescribed format.

. ® Head of the Institute shall not relieve the employee on study leave anless the Bond is obtained from
hiny, ‘
* [If an employee on study leave for iess than three months, wants to extend leave beyond three

months, he will have to submit such Bond. No extension of study leave shail be granted to him
unless Bond duly completed in all respect is submitied,

« According to the condition in the bond, employee shall have to serve Sinhgad Technical Education
Society at least for three years after return from study lecave.

+ Ifemployee fails to rejoin the duty after expiry of study leave or could not complete successfully the
Course, then amount spent by the Society, for the substitute arrangement made in his place during
period of his leave and other expenses incurred by the society as decided by the Society along with
interest thereon, as per prevailing bank rates, shall be recovered from him or from the sureties as

the case may be,
\M ~~  ATTESTED

Dr. M. S. GAIKWAD
PRINCIPAL
Sinhgad Instilute of Technology,

P.T.0/-

Lonavala



CONIINUATION SHEFT %&mﬂ”

Directors / Principals of all Institutes/ Colleges are hereby instructed to follow above instructions
scrupulously and preserve ‘Bond’ in original in their safe custody till Employee Complete Bond period as

wl —

(Prof. M.N. Navale)
President

per agreement after his return to the duty.

Encl.: Format of Band

All Directors, Sinhgad Technical Education Society.
Directors / Principals of All Institutes / Colleges / Polytechnics.

Dean, Smt. Kashibai Navale Medical College & General Hospital, Narhe.
Chief Executive Officers of all Campus.

Select file.

PALA L N

Copy to:
1. Founder Secretary, Sinhgad Technical Fducation Society.

2 Senior Assistant to President,

ATTESTED

Dr. M. S. GA%AD

_ PRINCIPAL
Sinhgad Institute of Technalogy, Lonavala



SINHGAD TECHNICAL EDUCATION SOCIETY.

Bond to be submitted by the employee wha has been granted Leave Without Pay /
study leave in India or abroad

FABCURGOIRPNEd < /v civ s wn « o wlhd bw e b ik 5 pesidentOf su iy danisios s e ds v s
inthe Districtof. . .. ................ at present employed as. . .. ... in the
Department/Office of, . . . .. .. N, .. (hereinafier called “the obligor™) do hereby

severally bind myself (0 pay to the Sinhgad Technical Education Society, Pune on demand the
sum as will be decided by the Management together with interest thereon from the date of
demand at Prevailing Bank rates for the time being in force on loans or, if the payment is made
in a country other than India the cquivalent of the said amount ANDTOGETHER with all costs
between attorney and client and all charges and expenses that shall or may have been incurred by
the Sinhgad Technical Education Society, Pune (hereinafier called Society).

WHEREAS the Leave without Pay for . . ... ycars/months/days has been granted 1o me
foraperiod .. /... ./20... %0 .../../20.... inorderto cnable me to study at. . . . .. L AT

AND WHEREAS the Society has to make substitute arrangement to perform the dutics
during the period of my absence due to Leave Without Pay; (Study Leave) for the above said
period, g

AND WHEREAS for the better protection of the Society the obligor has agreed to

execute this bond with two sureties with such condition as hereunder written:

Signed and delivered by the obligor

Date above- named Mr./Mrs.
ATTESTED
Signed in the presence of . |
Witnesses 1
Dr. M. S. GAIKWAD
PRINCIPAL
2 Sinhgad Insttute of Technology, Lonavala

-2~



We (1) Me/Mas STOEP = = e DS T
And (1) Mr./Mrs. PRESE RS0 o o2y miasie s vy st e el

Do hereby apree 10 pay forthwith (o the Society on demand the said U as decided by
the Management together with interest thereon, in equal proportion from the dage of demand, at
Prevailing Bank rates for the time being in force on loans, failing obligor to rejoin the position
held by him/her and serve the Society afier rejoining for such period not exceeding a period of
Three years after the expiry of the period of Leave Without Pay / study leave or refusing (o serve

the Society in any other capacity as may be required by the Society.

Slgnediend datedithis. . .. o5 il I s o o . ‘
two thousand ,,, T [
Signed and delivered by the surety (I) Address :

above- nameq Mr./Mrs.

Signed and delivered by the surety (I1). Address :

above- named Mr./m rs.

............................... inmcpresenceof..........-..................
(Name) (Signature) (Address)

Witnesses 1

Accepted,

for and on behalf of the Sinhgad Technical Education Society,

(To be signed by the Head of the Institute / College)

ATTESTED

Dr. M. 8. GY\%NAD

PRINCIPAL
Sinfgad Institute of Technology, Lonsvala
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\Ri =
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19115, Erandwane, Smit Khitare Marg, Off Karve Road, Pune 413 004, Sinhgad Institutes

= ; (020) 26545 9751 Fax : 2545 3446 E-mail @ stes@sinhgad edu Website | waw.sinhgad.eda

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (Eigct.) MIE., MBA B A, MM, Ph D,
FOUNDER PRESIDENT FOUNDER SECRETARY
CIRCULAR
STES/2019-20/4392 30.01.2020

Terms and Conditions for Transfer of the Employees to Institutes / Colleges

within the same Trust and also run by Associate Trusts

Prescribing guidelines for easy deployment of teaching and non-teaching employees to
various Institutes / Colleges within STES and its Associate Trusts (SPSPM, Kamiapur; S5PM,
Kondhapuri and SYCSPM, Mumbai) was under consideration of the Management some time
past. It has also become necessary to have such guidelines to effect periodical transfers of
teaching as well as non-teaching emplovees in consonrance with the terms and conditions in

their Appointment Orders and in the larger interest of students.

Management of STES has now decided to frame following general guidelines for Periodical
Transler of services of the employees of the Colieges within the STES and to the Associate
Trusts (Savitribai Phule Shikshan Prasarak Mandal, Kamalapur, Shrinath Shikshan Prasarak
Mandal, Kondhapuri, Yashwantrao Chavan Shikshan Prasarak Mandal, Mumbai} or other
Organizations, retaining their lien (if required) on the posts in their parent Institute /
College. tn addition to this, other trusts which are members of Sinhgad Technical Education
Suciety are Flora Educatioh Society, Dattakala Shikshan Prasarak Mandal, Matrix tducation

Foundation, Adarsh Education Society etc,

No deviation from these guidelines shall be permissible, without prior and specific approval

of the President; Sinhgad Techinical Education Saciety, Pune.

1. Every employee appointed in the services of STES or in the services of Associate Trusts
is liable far transfer to other Institutes / Colleges in accordance with the condition
mentioned in his / her Appointment Order. Accardingly, employee after completion of

ATTEST ED

gi1 N

5. GAIKWAD

PRINGIPAL
ginhgad \nstitute of Technol0gy oA



2.

Bltdule fEndaps / Carmoug

Period of Transier: -

{a) Generally transter of any employee ta Colleges / institutes in Associate Trusts /
Societies will be initiatly for one year / one academic year, Period of transfer can
be extended further, depending up on the need of the Institute / Collepe
convenience and requirement of the Trust / Socioty. The teansfer shall be in any of
the fnstitutes / Colleges under the aegis of the Transferee Trust or any other
Institute / College within the Transferor Yrust
However there shall be no such limit fixed for duration of transfer in the Colleges /
Institutes within the same Frust,

{b) Maximum period of the transfer from one Trust ta other Trust at one time shall not
exceed three years.

Commencement of Transfer : -

Transfer shall commence from the date on which Employee hands over charge of his

post / duties after completion of relieving formalities such as “No Dues” etc. as per

instructions, given in the transfer order.

The Management reserves right to recall employee at any time before expiry of the

period of transfer, if his / her services are required by the Institute / College.

it shall be open to the borrowing College in Associate Trust to repatriate the employee

to the parent Trust / establishment if his / her services are not required for that

College. One month prior intimation for such repatriation shall be given to

Management by the concerned College. The President shall take decision on such

matters by giving hearing to the concerned employee.

Lien : Lien of the employee if acquired on his / her officiating post / position on the

establishment of Institute / College in parent Trust shall be protected during the

period of his / her transfer to the borrowing colleges.
Pay : Ouring period of transfer the employee shall get same amount of pay as per his /
her last pay drawn in earlier officiation and allowances as per rates admissible in

transferred college / institute, however date of annual increments shali remain same.,

ATTESTED \ﬂ

Dr. M. S. GII‘\I/&&AD

PRINCIPAL
Sinhgad Institute of Technology, Lonavals



10.

11.

12.

13.

14'

15.

g allowance far tw wun S VIAT 1 v Wi A0 Fever vshal

b paid by the horrowing Institute JCallege [ Trust 1o whom mployese s transierred.
1

The allowances shall be as per rules if he [ she shifts his / her residence 1o the location

ol transferee institution.

Travelling altowance : Travelling and Daily allowance according ta the relevant rules
for the journeys undertaken for joining duties at {raosferred post shall be admissible
to the employee and shall be paid by the transferred Coliege.

Leave : Employee while on transfer will be governed by the leave rules of Trust /
Saciety. Balance feave earned prior to transfer and during period of transfer shall also
be credited to his / her leave account and admissible to him { ter even on his
reversion to parent establishment.

He / she can enjoy leave admissible at the transterred post in accordance with the
leave rules only with prior approval from respective ieave sanctioning authority.
Employees Provident Fund subscription : The employee il he / she is already a
member of the Employees Providant Fund, shall continue to subscribe to Fund even on
transfer in accordance with the relevant rules.

Gratuity : The employee shall continue to get benefit of calculation of total service for
gratuity spent while on transfer.

During the period of transfer, if he [ she is eligible for contributory PF as per the Act,
amount of Employer’s contribution towards E.P.F and Gratuity shall be paid to the
respective: authorities by the transferred Institute / Trust under intimation to
Director {Finance) of Sinhgad Technical Education Society, Pune.

Associate Trust shall consult the Management of STES if it is proposed to permanently
absorb the STES employees in their services.

On repatriation, Employee can be posted in any one of the Institute / Coliege in the

available vacancy and position in as per convenience and need of the Trust / Society,

ATTESTED

I
Dr. M. S. G%?&/AD A

PRINCIPAL
Sinhgad Institute of Technology, Lonaval®
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18.

19.

20.

21.

22.

23.

iranster or Placing services of the employee from one mstitute W wther maRuy: or

from one Campus to other campus within the Trust / Society it shall be freated as

internal transfer. In such cases all service benefits of the employee shall remain
unaffected.

{a} Maximum period of officiation at one place chall be three yoars.

(b} Every employee shall be eligible Tor transfer to equivalent or available post in
other Coliege / institute / Office after completion of officiation for three years.

{c} However there shalt be no bar in transferring employee before completion of three
years officiation at one place in case of administrative exigencies, convenience or
for the reason to be recorded for his / her premature transfer.

{d} Transfer of the employee can be effected any time during the year / academic year,
depending on the circumstances.

The employee who has completed minimum three years' service in his / her parent

institute shall be eligible for transfer. However after considering academic conditions

and other performance, administration if insist for the retention of the employees, the
same shall be considered by the Management.

Employee after upgradation in pay / post or on promotion shall be liable for transfer to

other College / institute.

Since condition of ‘Transfer is already incorporated in the Appointment Orders and

since employee has accepted the terms and conditions of appaintment while joining

duties, no advance intimation about transfer from one place to other would be
necessary,

Management may cansider request from employee for change in transfer order on

genuine grounds supported by sufficient evidences. However such -individua! cases

would be considered only on merits and administrative convenience.
President, in deserving cases reserves right 1o retain employee in the same institute /

College for two terms of three yeats each or till his / her upgradation / promotion.

ATTESTED

Dr. M. S. GAI%U/\%D

PRINCIPAL ‘
Sinhgad Institute of Technology, Lonavala
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26.

27,

29.

30.

SoCeLy / ASSEOIITEOF O1Ner TIUsts OF ANy 6570 OrEanatiass
The forced transfers are possible in case of the glaring sitéation of report given by the
HOD or Principal / Director of parent institution, the transier shall be immediate,
however the decision of President or Secretary shall be final,

In case of misconduct or strained relations with peons, superiors or subordinates or
mishbehavior with students, the Management shall transfer the employee on urgent
basis if the Principal / Director submit report 1o that effect.

In case ol poor performance transfers to associated trusts on same cadre / lower cadre
also possible.

In case of gross negligence of the duties, punitive transfers in the same or lower cadre
or any other cadre which the President or Secretary feels it fits, the same will be done
immediately,

President, reserves right to interpret; change or modify any of above terms and
conditions 1o decide any doubt / matter if occasion arise, depending on merits in
individual matter.

Above guidelines in respect of transfers within Trust and to other Associate Trust shall
come into force with immediate effect and shall be considered as Transfer Policy for all

employees in STES / SPSPM / SSPM and SYCSPM elc.

'/"

President / Vice President

To,

Principals / Directors / Dean of Schools, Colleges, Institutes of STES, Pune, SPSPM,
Kamalapur, SYCSPM, Mumbai, SSPM, Kondhapuri
Campus Directors of STES, Pune, SPSPM, Kamalapur, SYCSPM, Mumbai, SSPM,

Kondhapuri.

ATTESTED

Dr. M. S. GAIKWAD
PRINCIPAL
Sinhgad Institute of Technology, Lonavale
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Vice Pre<igent {Adming), Technical Education Sotiety, Pune
Vice President (HR), Technical Education Saciety, Pune
Director (Finance) Technical Education Society, Pune
Director (Education), Technical Education Society, Pune

CAO (Personnel), Technical Education Society, Pune

ATTESTED

Dr. M. S. MAD

PRINCIPAL
Siahgad Institute of Technology, Lonavala
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SINHGAD TECHNICAL EDUCATION SOCIETY.

] oM
(Regd. No. MAM / 71909-93 / Pune: dl. 3i7/93 & F-8282 (Pune) dt. 12/8/93)

19418, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune - 411 004,
Tel. : (020) 2545 G751 Fax : 2545 3456 E-mail ; sles@sinhgad.edu Website s www sinhgad. edu

‘f'='RO’F. M. N. NAVALE
M.E. (ELECT.) MIE., MBA_
FOUNDER PRESIDENT

DR. (MRS.) SUNANDA M. NAVALE
B A, MPN, Ph.D.
FOUNDER SECRETARY

STES/Personnel/2011-12/456 Date: 14.03.2012

CIRCULAR

Subject: Prescribing:

1. General Conduct Rules for Teaching & Non- Teaching Employees:

2. Guidelines for writing and processing of Annual Performance Appraisal Reports /
Special Performance Reports of the Teaching & Non-Teaching Employees.

The Rules / Guidelines on following two service matters have been approved:

1. General Conduct Rules for Teaching & Non- Teaching Employees;

2. Guidelines for writing and processing of Annual Performance Appraisal Reports / Special

Performance Reports of the Teaching & Non-Teaching Employees.

These Rules shall come into force from the date of this Circalar.

The guidelines for writing of Performance Appraisal Report shall be taken into consideration
while writing PAR'’s of the employees for 2011-12.

These rules and guidelines shall be applicable to all Teaching and Non- Teaching empioyees
working in the Institutes / Colleges / Schools / Offices etc. run by the Sinhgad Technical Education

Society: Pune,

Savitribal Phule Shikshan Prasarak Mandal; Kamlapur, Shrinath Shikshan Prasarak Mandai;

Kondhapuri and Shri. Yashwantrao Chavan Shikshan Prasarak Mandal; Mumbai.

All the Heads of Institutes / Colleges / Schools and Chief Executive Officers of all Campuses are
directed to circulate the rules amongst all staff members working under them and to ensure the

implementation.

Encl: As above

PRINCFF%% \“A’( o

‘ SINHGAD INSTITUTE OF TECHNOLOGY  (prof, m, , Navate)
Kusgaon (Bk.), Lonavala - 410 401 President
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Directors of all Institutes of STES/SPSPM/SSPM/SYCSPM,

FOVCAY
. iy,
A A Nea,

Principals of all Colleges / Schools of STES/SPSPM/SSPM/SYCSPM.

Dean, SKN Medical College and General Hospital, Narhe.

Chief Executive Officers of all Campuses of STES/SPSPM/SSPM/SYCSPM.

Resident Officer, SSPM, Kondhapuri.
Transport Officer, STES, Narhe.
Estate Officer, STES, Vadgaon.
Select file.

Copy for information to:

s,
10.

Founder Secretary, STES.
Secretary, SPSPM, Kamlapur,
Director {Finance), STES.
Director {(Administration}, STES.

Director (Engineering), STES, Vadgaon.

Director (Academics)

Director (Education), STES.
Director (Placement), STES.
Project Manager, STES.,

Sr. Assistant to President, STES.

-

ATTESTED

Dr. M. S. GAIKS%AD

PRINCIPAL
Sinhgad Institute of Technology, Lonavala
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S1ES/Personnel

General Conduct Rules for the Teaching and Non-Teaching Employees.

Following Conduct Rules are prescribed for all Teaching and Non-Teaching employees in the
Sinhgad Technical Education Society, Pune; Savitribai Phule Shikshan Prasarak Mandal, Kamalapur;
Shrinath Shikshan Prasarak Mandal, Kondhapuri and Shri Yashwantrao Chavan Shikshan Prasarak

Mandal, Mumbai.
1. Integrity and devotlon: Every employee shall at all times:-

i} Maintain absolute integrity.

i) Maintain devotion to duty and do nathing which will bring dis-repute to the institute/ College

/School or affect its interest adversely.
{An employee whao habitually fails to perform the task assigned to him within prescribed time and
who is habitually not punctual or frequently remains absent without permission shall be deemed

to be not maintaining devotion to duty).

iii} Every employee holding a supervisory post shall take all possible steps to ensure the integrity and
devotion to duty of all employees for the time being under his control and authority.

2. Maintaining confidentiality of information: Every employee shall maintain confidentiality of the
infarmation provided to him while performing duty and shall not disclose it or make private use of it
without prior consent of the President.

3. Every employee shall endeavour to obey these rules and shall obey all the lawful orders of his
superiors under whose control or supervision he has been deployed from time to time,

4. The directions/ instructions of the official superior shall ordinarily be in writing. Oral directions to
subordinates shall as far as possible be avoided. Where the issue of oral directions becomes
unavoidable, the official superior shall confirm it in writing immediately thereafter.

5. An empioyee who has received oral directions from his official superior shall seek confirmation of
the same in writing as early as possible, whereupon it shall be the duty of the official superior to
confirm the directions in writing.

6. Prohibition against Trade and Business: No employee shall except with the previous sanction of the
Prestdent; engage directly or indirectly in any trade or business or undertake any other employment.

7. Insolvency and Habitual indebtedness: When any employee is adjudged or declared an insolvent or
when a part of his salary is constantly being attached, or has been continuously under attachment
for a period exceeding two years, he shall be liable to be terminated from service.

8. Taking part In Politics: No employee shall be a member of or be otherwise associated with any
political party or any political organisation.

ATTESTED \u, )
PRH\%&AL

SINHCGAD INSTITUTE OF TECHNOLOGY
Kusgaon (Bk.), Lonavala - 410 401




9. Prohibition against connection with Press: No employvee without prior approval of the President
shall make any stalement to media, electronic media or ress, regarding activities of the Sinhgad

Technical Education Society/ Assaciate Trusts,
10. Publications: Except the cases where the publication is of a literary, technical or scientific character,

previous approval of the President is required for publication of books or articles by himself or
through a publisher. This is applicable to radio broadcasts or articles or letters to newspapers or

periodicals also,

11. Acquiring Higher Qualification: Any Employee desiring to acquire higher qualification / to attend
Classes or to do research work while in the service or to continue his studies which have been taken
in hands prior to his joining the service shall obtain permission of the President in writing for the

same.

12. Giving evidence before Committee: No employee shall without previous permission of the
President give evidence in connection with the society’s/ Associate Trusts’ affairs, before any
enquiry conducted by any person or authority.

13. Acceptance of Gifts: Employee shall not accept gifts from clients/vendors/suppliers.

.

14. Employee should maintain the highest standards of professional ethics and behaviour. The
following guidelines shall be followed:

a Shall be efficient and show due diligence,

@ shall be impartial and honest in the discharge of the assigned duties,

. Shall not use any information obtained during the course of work for private use,
° Shall always treat others in a courteous and professional manner,

Prohibition against outside influence: No employee shall bring or attempt to bring any political or
outside influence pertaining to his service under STES/ Associate Trusts..

15

+

16. Contracting of marriages:
a. No employee shall enter into, or contract, a marriage with a person having a spouse living,

b. Noemployee having a spouse living, shall enter into, or contract, a marriage with any person

17. Prohibition against dowry: No employee shall
a. give or take or abet the giving or taking dowry,
b. demand, directly or indirectly from parents or guardians of a bride or bridegroom, as the case
may be, any dowry.

18. Sexual harassment ¢
No employee shall indulge in any act of sexual harassment of any female employee at her work

place. All employees or persons in charge of workplace should take appropriate steps to prevent
seﬂxlal harassment at workplace.

ATTESTED K“L
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19. Yaking part in demonstration: No employee shall engage himself or participate in any
demonstration which is prejudicial to the interest of sovereignty and integrity of India, the security

of the State,
Qr

Resort to, or in any way abel, any form of strike in connection with any matter pertaining to his

service or service of any other employee.

20. Consumption of Intoxicating Drinks and Drugs: All employees shall;
Strictly abide by any law relating to intoxicating drinks or drugs in force in any area in which he

may happen to be for the time being;

a.

b. Refrain from consuming any intoxicating drink or drug in a public place;
¢. Refrain from chewing tobacco/ Gutaka or smoking while on duty / at the working place;

d. Not appear in a public place in a state of intoxication.

Interpretation =

If any doubt/ dispute arise relating to the interpretation of these rules, it should be referred to the
President, Sinhgad Technical Education Society for final decision.

ATTESTED

Dr. M. S. G‘VAY&NAD

, PRINCIPAL .
Sinhgad Institute of Technology, Longple
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Feunder Secretary

¢ In case of bonalied reasons. the HoD. Teacher Guardian should be informed well in
advance for the leaves .

¢ Studenis have to follow the apron code during workshop practical hours.

e For the practical, students must have with them the requirement specified by the
labuincharpe.

sDiscanding papers .plastic & similar materials in the campus or corridor is strictly
prohibitad. The rules for disposal of waste papers .plastic, etc. are laid down which
must be striety followed,

* Though there is no dress code for the students, decent and presentable attire is
apected onall official occasions including annual function, placement related
programmes, tavited Talks, industrial visit, exam period ete. Students should come 1a
the class oom in a decent and presentable attire

e Students shall be given home assignment by respective teachers which will be
considered as an integral part of continuous assessment.

* Attendance for Invited talk Industrial visit (ifany) are compulsory .

* Students will have to undergo one medical examination as per SPPU procedure.

¢ Students are neither allowed to sit on the steps, fence walls or loiter in the corridor
& campas nor sit in the canteen during college hours,

¢ Loud talking near & around Principal’s cabin, HoD Cabin Library & staft room is
not allowed.

¢ Each semester there will be one Insem examination for the theory each of thirty
marks by SPPU and internal examinations by the college. However, for Intemnal
examinations separate time table would be notified in advance.

* The passing pereentage for theory and practical is 40%.

e In sem + End semester exam = Total marks in each subject head = 30+70 = 100
for syllabus pattern 2015.2019.

« Individual passing in Practical & Theory is compulsory.

* Students with a certified journal along with Term Grant certificate will only be
eligible for practical/Oral/Term work/Project .etc. examination.
* Any kind of unfair means during practical & theory examination is prohibited.
* Mock examination will be conducted during regular schedule of the respective
subject slot as per time table.
e For any problem. Query students shall contact to respective Teacher Guardian ,
Class Teacher, HoD.

In matter of academic discipline, the decision of the Principal will be final.

.—-/L 7 "'|
Printipal
(Dr. M. S, Gaikwad)
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Founder President Founder Secretary Prncipal

The Institution has a prescribed code of conduct for students
I.  Important Notice

* Books & Syllabus are available in library.
* Practical write-ups are available with the respective faculty member.
* First week formalities
1. Students shall collect library cards & identity card from library.
2. Students shall fill up eligibility forms as per the schedule to be notified after
completion of admission process .
3. Time table will be displayed on the departmental Notice Board.
II.  General rules

Every student of the College shall conduct himself/herself in a disciplined manner
both inside and outside the college and campus. He/She is expected to strictly adhere
to the rules and regulations of the college

* Ragging/harassment in any form is banned in the college and campus.

* The college timing will be from 8.30.a.m. to 5.00.p.m.

e The college will not work on Saturday & Sunday. However activities would be
conducted as per the requirement of the department.

* No student shall come late or leave earlier than college time and must follow time
table strictly.

* Students must put-on college 1-Card everyday, failing to do so will invite
disciplinary action. '

* Mobile phones should be switched off during lecture hour and on “Silent mode’ in
the Institute premises.

* Student should park their vehicles in the student parking space only.

* Use of Internet for the purpose other than academic related activities is banned.

* Students should read the notice board everyday.

* Smoking and use of alcohol/drugs strictly prohibited within the campus.

* Students shall not cause damage of property or financial loss to the college. In the
event the college suffers any damage or loss, financial or otherwise, the concerned
student will be liable for compensation of such loss.
* Writing on class room walls, desk, benches, door, toilet wall or pasting of posters on
the wall are strictly banned.
« Students should not play or indulge in any activity in open air theatre.
¢ Minimum 75 % attendance for theory &100 % practical classes is mandatory, )
failing which; students shall be detained for University Examinations. ATTESTED

(Or. M. S. GB AL
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BOYS’ HOSTEL COMMITTEE

Lonavala
1. Prof. M. N. Navale
2. Dr. (Mrs.) Sunanda M. Navale
3 Mrs. Rachana Navale Ashtekar
4. Mr. Rohit M. Navale
5, Dr. A.V. Deshpande
6. Dr. M. S. Gaikwad
7. Dr. Sachin Borgave
8. Dr. M. S. Rohakale
9. Dr. R. N. Kane
10. Mrs. Ayesha Siddiqui
11. Dr. (Mrs.) Urmila V. Patil
12. Dr. S. B. Desai
13. Mr. P.T. Jadhav
14, Mr. Anil R. Kamlapure
15. Mr. R. A. Jagtap
16. Mr. T. S. Vasekar
17. Mr. ). R. Rajage
18. Mr. R. N. Bansode
19. Mr. P. M. Landage
20. Mr. R. A. Patil

JAQ!? 115919 Mr. D. V. Ingole
AT 36 _J,',.I_W‘:WMr. S. A. Bankar
'J’J“ S ZBJ“ = WH"LZ Mhetre
* - Blveng {9} AONIEY! B. Wasekar

Chairman

Secretary
Vice-President ( Admin)
Vice-President ( HR)
Registrar

Campus Director
Director, SIBACA
Principal, SKNSITS
Principal, SIPS

Principal, SIHMCT
Principal, NBNCOC
Principal, SKNCOET / Chief Rector
Resident /Administrative Officer
Sports Director
Warden/Sports Teacher
Warden/Sports Teacher
Warden/Sports Teacher
Warden/Sprots Teacher
Warden/Sports Teacher
Warden/Sports Teacher
Warden/Sports Teacher
Warden

Warden

Warden

GIRLS’ HOSTEL COMMIT TEE

Lonavala
1. Prof. M. N. Navale Chairman
2. Dr, (Mrs.) Sunanda M. Navale Secretary
3. Mrs. Rachana Navale Ashtekar  Vice-President ( Admin)
4. Mr. Rohit M. Navale Vice-President { HR)
5.  Dr.A.V.Deshpande Registrar
6.  Dr.M.S. Gaikwad Campus Director
7. Dr. Sachin Borgave Director, SIBACA
8.  Dr. M.S. Rohakale Principal, SKNSITS
9, Dr.R. N. Kane Principal, SIPS
ATTESTED 10.  Mrs. Ayesha Siddiqui Principal, SIHMCT
s 3 11.  Dr.(Mrs.) Urmila V. Patil Principal, NBNCOC
=~ .M' g GAK@D 12.  Dr.S.B. Desai Prin‘cipal, SKNCFJFT /Fhief Rf—:-ctor
PRINCIPAL 13.  Mr. P. T. Jadhav Resident /Administrative Officer
9ad Institute of Technology, Lonavala 14.  Mrs. S. A, Ghodke Warden

15.  Mrs. Sawari A. Mali

Warden
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Sinhgad Institutes
SINHGAD TECHNICAL EDUCATION SOCIETY’S

‘Application Form: G

Sinhgad Technical Education Society was established on 12th August 1993 under the able and |
dynamic leadership of Prof. M. N. Navale. His vast experience in the field of education has been

instrumental in establishing a vast network of Educational Technical Institutions.

The Society provides excellent educational and training facilities in the field of professional education
like Engineering. Management, Medical, Dental, Nursing, Physiotherapy, Pharmacy, Architecture,
Polytechnic, Teachers Education, Computer Science, Schools etc. All the Institutes under the umbrella
of the Society are approved by the All India Council for Technical Education and /or by Government of
Maharashtra and affiliated to and / or recognized by the Savitribai Phule Pune University. It is

w — A

meticulously ensured that every institute meets all the norms and standards laid down by the
statutor y apex bodies.

The Society has eminent personalities from all related field and their rich experience and ideas
contribute to build the institutions, The Society has provided highly educated and experienced faculty

in its institutions. All required equipment, library books and journals are procured as and when
required by the institutes. Every institute has its own computer of latest configuration.

ATTESTED
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HOSTEL CHARGES

1. DETAILS OF HOSTEL FEES & OTHER CHARGES 3. DETAILS OF ONE SEMESTER REGULAR HOSTEL FEES & OTHER
- CHARGES (FOR HMCT, MCA Ill & M. Pharmacy Il YEAR STUDENTS)
Sr. No. Particulars Fees $r No. Particulars Fees
a. | Prospectus & Admission fee Rs. 1000/- Prospectus & Admission fee Rs. 1000/-
b. | Hostel Rent Rs. 23000/~
) Hostel Rent Rs. 14000/-
¢. | Maintenance Charges Rs. 6000/- i
{Including electricity & water charges) C Maintenance Charges Rs. 3000/-
HOSTEL DEPOSIT (Refundable) Rs 5000/_ (Including electricity & water charges)
e. | MESS CHARGES Rs. 20000/- d. | MESS CHARGES Rs. 10000/- &
TOTAL Rs. 55000/- TOTAL Rs. 28000/-
2. DETAILS OF HOSTEL FEES & OTHER CHARGES 4, DETAILS OF ONE SEMESTER DOkMITORIES FEES & OTHER
(CORMITORY) CHARGES (FOR HMCT & MCA Iil YEAR STUDENTS) {(DORMITORY) [
Sr. No. Particulars Fees . R
a. | Prospectus & Admission fee Rs. 1000/- Sr. No. Particulars Fees
Hostel Rent Rs. 6400/- a. | Prospectus & Admission fee Rs. 1000/- L
¢. | Maintenance Charges Rs. 5600/- b. | Hostel Rent Rs. 5400/-
{Including electricity & water charges) c. Maintenance Charges Rs. 2600/- S
d. HOSTEL DEPOSIT (Refundable) Rs. 1000/‘ (Including electricity & water charges)
e. | MESS CHARGES Rs. 20000/-
/ d. | MESS CHARGES Rs. 10000/ ¥
Total Rs. 34000 /- TOTAL Rs. 19000/-
O
5. DETAILS OF HOSTEL FEES & OTHER CHARGES
(Three days in a week ) S
Sr. No, Particulars Fees T
a. | Prospectus & Admission fee Rs. 1000/-
b. | Hostel Rent Rs. 6000/- E
€. | Maintenance Charges Rs. 3000/- L
(Including electricity & water charges)
d. | HOSTELDEPOSIT (Refundable) | s, 5000/~ ATTESTED s
e. | MESS CHARGES Rs. 10000/-
Total Rs. 25000 /- Dr. M. S. GAIKWAD
PRINCIPAL

Sinhgad Institute of Technology, Lonavala
Note: A student shall not be admitted to the hostel unless he pays full charges of the hostel. The mess
facility to the student starts on payment of fees. Hostel fees once paid shall not be refunded.
However, the hostel security deposit shall be refunded when the student leaves the
college/institute and generally in the month of July every year after adjustment of breakage
charges, if any. The hostel charges and mess charges would be refunded after adjustment, when the

student of first year engineering cancels his/her admission by virtue of admissions elsewhere in
medical/engineering, etc. on production of proof.
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RULES OF STAY

Each student shall be responsible for the furniture and electrical fittings provided in his/her room.
Before proceeding home during vacations or while vacating the hostel upon his/her completion of
one year, each resident should get the electrical fittings and other fittings of his/her room checked by
the hostel warden and hand over charge to him/her. For the students whose applications are accepted
for hostel admission of the next year, arrangements to keep his/her belongings at safe place shall be
made centrally in the hostel before leaving for home.

Shouting, loud singing, playing and loitering in corridors is strictly prohibited.

Affixing of photos, wall-paper, indecent posters, stickers on the walls and glass panel is strictly
prohibited.

Use of electrical appliances like heater, immersion water heater, hot coil, drier etc. is strictly
prohibited in campus. The campus committee may debar such defaulting student from hostel.

Students are advised not to form separate groups, arrange short tours or picnics, site-seeing etc, such
activities shall not be allowed by the warden/rector.

Students should obey the instructions given by the concerned staff member on duty.

Students participating in any competition viz, cultural activities, sports etc and who are required to
go out of the hostel for more than a day, should produce a letter to the effect from the head of their
institution, to the warden before he leaves the hostel.

If the student is found irrequiar in attendance at the theory and practical classes and so reported by
the concerned head of the institution, he/she would be asked to vacate the hostel immediately and
his/her deposit and fees will be refunded.

Strict silence should be observed in the hostel premises.

The reading hall, library facilities as well as computer facilities shall be made available to the students
upto 12.00 midnight, students ar e expected to take the advantage of the facilities pr ovided by the
Society. students availing this facility, are required to make an entry in the register maintained at the
hostel.

After the closure of the academic year, students must vacate the hostel within 48 hours of end of the
examination to. go to thelr native places. However, if a student desires to go to any other place, he /
she should accordlngly make an entry of hIS / her destination, approximate period of stay, full address
and other details about his / her whereabouts in the register.

In case of damage to any building, furniture and fixture or other hostel property by misuse/neglect,
the cost of repairing and/or replacement will be recovered from the student(s) known to be
immediately responsible, but, if the person(s) causing the damage are unknown, the cost can be
recovered equally fromall the residents of the hostel.

Hostel residents are not permitted to invite anyone into the hostel premises or keep anyone
overnight under any circumstances. Defaulters shall be immediately expelled from the hostel.

Any association, active or passive, by any hostel resident v unlawful organization,
consumption of alcohol, drugs or any other mtoxmant by vﬁs gg ame or possession of any kind
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of ammunition or weapon of assault or any other illegal possession by whatsoever name called is
strictly prohibited.

All hostel residents shall strictly adhere to the mess and other timings (i.e. of entr y, exit etc.) of the
hostel as may be prescribed from time to time.

Hostel residents are not permitted to cook any food in the hostel building.

All hostel residents shall pay the hostel fees as prescribed from time to time and within the period

specified. Putting up a notice on the notice board of the hostel or at the STES shall be consideré

adequate for the information of all concerned. No separate communication shall be sent to any hostel
resident.

No hostel resident is permitted to entertain any visitor without the consent of the caretaker in any
other room of the hostel other than the recreation room.

Hostel residents are forbidden to engage any person within the hostel or outside to carry out personal
services.

Every hostel resident entering/leaving the hostel is necessarily required to enter his/her time of
entry/exit in the register maintained at hostel entrance/office.
All residents should keep their rooms in a clean and orderly manner at all times.

It is obligatory for every hostel resident to seek prior permission from the warden/ faculty in-charge for
leaving station during the period the STES is functioning (including the weekend or any other holiday)
and even when the college is closed for vacation. '

Students are required to submit his/her request at least 2 days in advance to the warden of the hostel in

prescribed form. The warden in-charge will verify request from the student's parent/guardian before
permitting the students this will be endorsed by the warden on the respective student's application. In

case a warden of the hdstel is not satisfied with the authenticity of the tele-conversation with the
parents/ guardians, a SMS or email would be requested before allowing the student to leave hostel.

In case of a student not filling the night out form and he / she staying out in the night, then it will be
considered as misbehavior and students and parents will be responsible for this.

The hostel committee may at its discretion appoint one or more residents of the hostel to serve as a
coordinating link between the caretaker and the residents.

The rooms, common areas and surroundings should be kept clean and hygienic. Notices shall not be
pasted on walls and walls shall not be scribbled on.

Students should bring to the notice of the warden about maintenance work. (civil, plumbing, carpentry
and electrical), will be carried out in their rooms.

Students should co-operate in carrying out maintenance work and vacate their rooms completely
when the hostel management requires the rooms for this purpose. On such occasions, the
management will try to provide alternate accommodation.

The students should not screen pirated/ unauthorized/ unlicensed/ obscene material in their
computers and common rooms. Any violatiWEsd'eEEeverely. Authorities will decide
punishment for the same. )
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The resident shall not move any furniture from its allotted place and should not damage them in
anyway. If any additional items other than common items issue to the hostel in a room, the occupant
of the room shall hand over them to the warden, failing which he/she will be charged a penal rent as
decided by the warden.

The resident shall not remove any fittings from any other room and get them fitted in his/her room.

The residents are required to sign a hostel undertaking form, a copy of which is given as in case of any
damage; the cost and a fine amount proportional to the damage shall be levied by the hostel
management.

Employing unauthorized persons from outside for personal work such as washing clothes, etc., is not
permitted.

Any student who is found to be indulging in ragging immoral activities /drug abuse/undesirable
activities such as physical assault, damage to property, etc., he/she will be brought before the
disciplinary committee of the STES and shall be liable to the following punishments:-

Expulsion/ rustication from hostel/college.

A record of his / her misconduct will be made in the personal file.

The cost of damage will be fully recovered from him / her together with penalty.
He / she will also be fined commensurate to the offence committed.

The privilege of appearing for campus interviews will be denied.

No recommendations will be given to him / her for studies abroad.

When the students go out of their room they should switch off all the electrical / electronic
appliances, and keep it locked (at all times). Violation will attract suitable penalty and punishment as
decided by authorities.

Students admitted to the hostel shall on the first day of admission fill the personal details form
available with the warden/in charge and in case of change of permanent address or any other detail.
He /She shall inform the authorities immediately.

Violation of any of the rules and regulations stated hereinabove or as may be framed subsequently
from time to time, shall invite strict disciplinary action. In case of expulsion from the
hostel/university, under such circumstances, the student shall not be eligible to claim any refund of
any fee paid by him/her.

MESS FACILITY

= The hostel mess provides wholesome and nutritious food to the inmate's lunch and dinner in a neat

and hygienic manner. The dining hall, kitchen, cooking utensils and serving utensils are properly
cleaned regularly before and after use. The warden personally inspects all arrangements daily. The
food served will be strictly vegetarian.

Lunch and dinner will be provided in'the!ﬁﬁésé every day, but on Sunday only lunch will be provided.

A committee will be formed whose job will be to kew@g*ﬁbon the ‘quality of food served to

the inmates every day.
\
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This committee would include:

1) Non Resident Hostel In-charge.
2) Wardens.

3) Student Representatives.

MESS RULES
= The mess is compulsory for all Hostel Students.
= The mess timings are as follows and the students should strictly adhere to these timings (subject t
change in consultation with mess committee from time to time)
Boys Girls
Lunch: 11:00 am to 2.00 pm Lunch: 11:00 amto 2.00 pm
Dinner: 7:30 am to 10.00 pm Dinner: 7:30 am to 9.00 pm

= The system of self service will be followed in all the messes.

= The quantity of food will be unlimited except in the case of special items.

= Any absence of a student from the mess exceeding 24 hours, advance intimation must be given by the
student to the hostel manager / caterer in the prescribed form so as to regulate the supply of
provisions even though the student is not eligible for mess charge reduction.

= Students proceeding on medical leave from the campus should produce medical Certificate issued by
the Campus Medical Officer at the time of their leaving.

= Students other than the mess committee members are not permitted to enter in to the kitchen or
store room of the mess on any account.

= Students are not permitted to cook any food on their own, in the messes or in their rooms.

= No food will be served in the rooms of the hostel for any student unless a certificate is produced form
the College Medical Officer to the effect that the students' condition requires the food to be served in
their rooms.

= All diners shall interact with the mess staff in the dining hall in a courteous manner.

= After eating food, diners shall leave the cup, plate, waste food etc. in the designated bins.

HOUSE KEEPING

= Students should observe cleanliness and keep the room clean and fresh. The toilet blocks, basins and
rooms are regularly cleaned by the sweeper on duty. If the students find any dirt on sanitary wares etc.
they should immediately report it to the office clerk / warden

= Cleanliness will be maintained in the hostel premises at all time. The executive housekeeper will
regularly visit the hostel and see that proper cleaning standards are maintained. Meetings will be
arranged at least once a month with the non resident member hostel in-charge, matron / warden and

housekeeper in order to look into any problem or give suggestions on improvement.

ATTESTED
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MEDICAL AID

= Primary medical health checkup facility is available in the Campus.

= Any hostel residents, who are suffering from a serious communicable disease or any ailment, which
requires constant medical attention, may have to vacate the premises unconditionally and
immediately on having knowledge of the disease/ailment, so as not to endanger other inmates

= However, in case of any medical emergency that may require hospitalization, the student will be
moved to the nearest hospital and the local guardian / parent shall be informed accordingly. In such a
situation, all medical and other expenses of the treatment / well being of the student shall be payable
by the respective parent.

EMERGENCY AID

= |n the event of an emergency, like fire, theft, housebreak, electricity/ water failure, etc., the resident
warden has all the necessary telephone numbers for contacting the appropriate agencies/ offices.

SECURITY

= The hostel has 24 hours security arrangement with a fully trained security guard at the main entrance
and round-the-clock vigil & and around the hostel.

= The warden maintains record of the boarder's exit and entry as well as visitor's timings in register.

= All the students in the Campus should produce their college identity card /hostel card/ library card for
verification by security personnel/authorities while entering the Campus. Visitors should register
their name and purpose of visit in entry register while entering the Campus. Defaulters shall be dealt
with prevailing rules and regulations.

= Student shall not be allowed to enter into hostel after 10:00 pm for Boy's and 9:00 pm for Girl's.
Students may be permitted to enter late with prior permission from the warden/rector.

VISITORS

= No female visitor will be allowed entry into the boy's hostel. Similarly no male visitor shall be allowed
to enter girl's hostel. Only such visitor(s) will be allowed to meet a resident if his/her name has been
submitted by the resident's parents /guardian as an approved visitor.

= Every visitor entering the hostel must necessarily fill and sign the visitors' book kept with the warden.
Every hostel resident is to ensure that her visitor has complied with this requirement.

= All visitors to the hostel including the parents/guardians will have to make necessary entries in the
visitor's entry register available at the hostel entrance with the warden.

COLLECTIVE RESPONSIBILITIES

= Maintaining good condition of hostel property will be the cq&%t'gerewnsibility of all the residents.
If the students who caused the damage could not bﬁ].e e common breakage shall be

Dr. M. S. GAIKWAD
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imposed.
Residents should not indulge in practices / activities, which may endanger their own personal safety as
well as others.

Residents will be personally responsible for the safety of their belongings.

Residents are duly bound to report to the Warden/Matron in case they notice any unwanted incident
or undesirable activity going on in the hostel or on the campus.

Students not having valid driving licence should not drive vehicle. Residents are required to park the
cycles/scooters only in the space provided for them in an orderly manner.

Students should not arrange any functions or meeting within the hostel or outside or within the
Campus without specific permission of the chief rector. When any function is allowed, the warden of
the Hostel shall always be present throughout the function.

The residents of the hostel are responsible for the safe keeping of their personal belongings. They are
advised to keep under lock (preferably a branded one) all valuable items such as laptop, mobile phone,
gold ornaments etc. and lock the room even when they are out for a short period. The STES will not be
responsible for the loss of money or other valuables. The guardian should ensure that students follows
this rule strictly and explain to him/her the risk involved in handling money.

Parents should avoid providing two/ four wheelersto the students unless required.

Any case of theft it should be reported promptly to the hostel in charge. The jurisdiction of STES is
confined to the campus/hostel premises. If our students create law and order problems outside the
campus/hostel premises, they are answerable to the police.

LIMITED LIABILITY
= |t must be expressly understood that the STES or its employees shall not be held r esponsible in any

manner whatsoever in case of any injury and/or loss of life or belongings of any hostel residents due to
theft, burglary, fire, riot or any natural calamity or any other circumstances whatsoever.

COMMITTEES

In order to facilitate the smooth functioning of the Hostel a number of committees would be framed
every year wherein the Residents of the hostel will be able to play an active role in helping the
authorities run the hostel effectively. These committees shall have monthly meetings so that the

system is managed in an effective manner. The committees are listed hereunder:
Sports Committee

Cultural Committee

Maintenance Committee ATTEST D

Food Committee
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As members, these committees would include:

Non Resident Hostel In-charge
Warden / Matron
Two Student Representatives

RIGHTS OF HOSTEL MANAGEMENT

= Any breach of these rules will invite an enquiry that will be conducted by the hostel management. If

the student is found guilty, then the hostel management will take disciplinary action that it deems fit.
Depending on the case, the management reserves the right to take direct disciplinary action,
amounting to even expulsion at short notice from the hostel.

= These rules have been framed by concerned authorities of STES are subject to

alteration/modification/r eview at the exclusive discretion of the Board of Management of the STES,
either in part or whole, at anytime hereafter. Such amendments, alterations, modification, additions,
deletion, if any shall be binding from the date of their notification by the Board of Management.

COMPLAINTS AND SUGGESTIONS

= Any hostel resident who may have a complaint / suggestion of any kind may record the same in the

book provided for the purpose which shall be kept with the caretaker. The warden will take up the case
with the Hostel In-charge at the earliest who will take proper action in the matter.

In case of complaint is not attended despite providing a reasonable time period, the complaint may be
submitted in writing to the rector.

= All suggestions for improvement shall be placed before the hostel committee and depending on their

reasonableness, if approved by the said committee in the interest of all concerned, they shall be
implemented.

= Warden / hostel clerk will be available in the Hostel from 09:00 am to 11:00 pm.

RAGGING

= The management of the hostel shall strictly curb any activity leading to ragging. Fighting teasing,

abusing each other. Strict action will be taken against defaulters, under the Maharashtra Prohibition of
Ragging Prevention Act 1999. Attention of the students / Parents is drawn to the special Annexure on
"The Rules of Prohibiting Ragging"

For further details please visit to web site & fill the specific form and submit it to respective hostel
warden/clerk.

= Link for anti ragging undertaking form: https://antiragging.in/Site/Affidavits_r egistration_form.aspx

 ATTESTED
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RULES & GUIDELINES FOR REFUND OF HOSTEL FEE & HOSTEL DEPOSIT

DETAILS OF HOSTEL FEES & OTHER CHARGES

Sr. No. Particulgr's . Fees.
a. | Prospectus & Admission fee Rs. 1000/-
b. | Hostel Rent Rs. 23000/-
¢. | Maintenance Charges Rs. 6000/-
(Including electricity & water charges)
d. | HOSTEL DEPOSIT (Refundable) Rs. 5000/-
e. | MESS CHARGES Rs. 20000/-
TOTAL Rs. 55000/-
RULES OF REFUND
Sr. Reason REFUNDABLE AMOUNT(S)
No. Hostel Rent Maintenance Mess Charges Hoste_l
Charges Deposit
Hostel Charges paid but not stayed for
1. | asingle day and applied for refund Rs.23000/- Rs.6000/- Rs.20000/- Rs.5000/-
within 30 days from hostel admission
date.
Hostel Charges paid but not stayed for Rs.21080/- Rs.5500/- Rs.18000/- Rs.5000/-
2, | asSingle day and applied for re-:fu'nd (one month charges | (one month charges | (one month charges
after 30 days from hoste admission deducted) deducted) deducted)
date
Student Vacating Hostel For Following | Rs.1920/-p.m. will be | Rs.500/-p.m. will be | Rs.2000/-p.m. will be| Rs.5000/-
Valid reasons- deducted for actual | deducted for actual | deducted for actual
(a) Cancellation of college Admission / | stay deducted for | stay deducted for | stay deducted for
3. Change of college actual stay actual stay actual stay
{b) Placement through campus
interview
(c) Student who failed
Without above valid Reasons/ ()Rs.1920/-p.m.will | 1)Rs.500/-p.m.will 1)Rs.2000/-p.m.will Rs.5000/-
Wants to stay outside:- be deducted for be deducted for be deducted for
4. | student vacating Hostel on completion | actualstay deducted | actual stay deducted | actual stay deducted
of staying period of 01 Month & below | for acutal stay & for acutal stay & for actual stay
(upto 01 month) i) 30% deducted 1) 30% deducted
from remaining amount | from remaining amount
without above valid Reasons/ 1)Rs.1920/-p.m.will | 1)Rs.500/-p.m.will 1)Rs.2000/-p.m.will | Rs,5000/-
Wants to stay outside:- be deducted for be deducted for be deducted for
5. student vacating Hostel after actual stay & actual stay & actual stay
completion of staying period of 01 1) 50% deducted 1) 50% deducted
Month & below (above 01 month). from remaining amount | from remaining amount
. ) v
student vacating “Oﬂf-"éﬁ“ﬂd‘ﬂa’ )Rs.1920/-p.m.will | hRs.500/-p.m.will | )Rs.2000/-p.m.will |Rs.5000/-
. Groun%TTEST be deducted for actual | be deducted for actual | be deducted for actual
) stay & stay & stay
1) 15% deducted 1) 15% deducted
- aa @ WAD from remaining amount | from remaining amount
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GUIDELINES

Medical Cases

Medical Documents showing suffering diagnosis must be certified by Registered Doctors/Hospital
authorities.

Further these documents will be evaluated by Sinhgad Hostel Committee.

The Committee will decide genuineness of the medical case. i.e. genuine medical reason or hon genuine
medical reason.

Genuine medical reason will be treated as valid reason for refund on Medical Ground.

Non genuine medical reason will be treated as leaving of hostel without valid reason and refund will be done
as mentioned forinvalid reasons.

In any case the charges mentioned at 1(a) will not be refunded.

Charges at 1(b) & 1(c) are for 12 months i.e. Rs.2420/-p m.

Charges at 1(e) are for 10 months i.e. Rs 2000/- p m,

Hostel security Deposit at 1 (d) will be refunded after deduction of the following:-
Breakage charges of Rs 100/- & Fine charges, if any.

Hostel leaving form will be submitted in hostel office within April to June every year and security deposit
will be refunded within July to September every year, there after refunds will be paid from July to September
in next academic yearonly.

No payment will be made between January to May of every year.
Deposit will not be refunded after three years from hostel leaving date.

Rs 500/- will be fined in absence of original hostel admission receipt(Not for Deposit Receipt)

All Hostel authorities are hereby directed to ensure strict adherence & implementation of the rules
and Guidelines.

HOSTEL NO DUES PROCESS

After completion of exams the students are normally expected to leave for their native place. However it is
necessary for the students to complete their NO DUES process before leaving the hostel.

The process of No Dues is as follows; -

1.

N o o oos wN

After completion of exams the students should take the NO DUES form from the hostel warden / hostel
clerk.

Take Signature of Hostel Warden /Hostel Clerk.
Take Signature from respective mess.
Take signature of Hostel Accountant.

d
Submit the hostel "I D" card at the estate hostel office and take signature of the clerk.

\

Take signature of the Chief Rector. ATTESTE
Make 2 Xerox of the No Dues Certificate. {V\&
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Original copy must be compulsorily submitted to the Hostel Warden / Clerk.  The luggage of the student will be
submitted to the Wardens/Clerk only on depositing the No Dues copy to wardens.

First Photocopy must be submitted to the Main Security Gate.

Second Photocopy must be kept with the student for future Communication.

NOTE:

Without NO DUES student fine is Rs. 500/-
Duplicate NO DUES Student fine is Rs. 200/-

All the students should follow the instruction and complete their No Dues before leaving.

4)

REFUND OF HOSTEL SECURITY DEPOSIT
APPLICATION PROCESS

Apply for refund after completion of the course or leaving from college.

Take APPLICATION FORM from HOSTEL ACCOUNT section.

On that APPLICATION FORM take a signature of your College Accountant and Principal on front side of the
application form. And back side write your Permanent Address with your mobile number and bank account
detail.

Attach:- a) Original security Deposit Receipt/Affidavit and b) Xerox copy of current year Hostel No Dues
Certificate.

After all above process submit same to Hostel Account Section and take counter slip for future communication
regarding deposit status.

PRINCIPA
.smhgad ingtitute of Technotogy, Lonavala

R = T = Y SE

T VR s e O R e R ¢ v




Annexure

THE RULES OF PROHIBITING RAGGING

HIGHER AND TECHNICAL EDUCATION DEPARTMENT
Mantralaya Annex, Mumbai 400 032, dated the 19th May 1999

NOTIFICATION

MAHARASHTRA PROHIBITION OF RAGGING ACT, 1999.
No. Sankima. 1098/(133/98)/UNI-3. In exercise of the powers conferred by sub-section (2) of section 1 of the Maharashtra
Prohibition of Ragging act, 1999 (Mah. XXX!II of 1999), the Government of Maharashtra her eby appoints the 1st day of
June 1999 to be the date on which the said Act shall come into force.

By order and in the name of the Governor of Maharashtra,

V. P. Raja,
Secretary to Government.

In pursuance of clause (3) of article 348 of the Constitution of India, the following translation in English of the Maharashtra
Prohibition of Ragging Act, 1999 (Mah. XXXIIl of 1999), is hereby published under the authority of the Governor.

By order and in the name of the Governor of Maharashtra,

PRATIMA UMARJI,
Secretary to Government,
Law and Judiciary Department.

MAHARASHTRA ACT NO. No. XXXIll OF 1999.

(First published, after having received the assent of the Govemnor in the "Maharashtra Government Gazette" on the 15th May 1999.)
An Act to prohibit ragging in educational institutions in the State of Maharashtra.

WHEREAS it is expedient to-enact a special law to prohibit ragging in educational institutions in the State of Maharashtra,
Itis hereby enacted in the Fiftieth Year ofthe Republic of India as follows :

(1) Short title and commencement
(@) This Act may be called the Maharashtra Prohibition of Ragging Act, 1999,
(b) It shall come into force on such date as the State Government may, by notification in the Official Gazette,
appoint.

2) Definitions
In this Act, unless the context otherwise requires
(@) "educational institution" means and includes a college, or other institution by whatever name called, carrying
on the activity or imparting education therein (either exclusively or among other activities); and includes an
orphanage or a boarding home or hostel or a tutorial institution or any other premises attached thereto;
(b) "head of the educational institution” means the Vice-Chancellor of the University, dean of Medical Faculty,
Director of the Institution or the Principal, headmaster or the person responsible for the management of the

educational institution; : ATTEST ED
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(6)

(C) "ragging" means display of disorderly conduct, doing of any act which causes ot is likely to cause physical
psychological harm or raise apprehension or fear or shame orembarrassment to a student in any educational

institution and includes.
(i) teasing, abusing, threatening or playing practical jokes on, or causing hurt to, such student; or

(i) asking a student to do any act or perform something which such student will not, in the ordinary
course, willingly, do.

Prohibition of ragging
Ragging within or outside of any educational institution is prohibited.

Penalty for ragging

Whoever directly or indirectly commiits, participates in, abets or propagates ragging within or outside any
education institution shall, on conviction, be punished with imprisonment for a term which may extend to two
years and shall also be liable to a fine which may extend to ten thousand rupees.

Dismissal of student
Any student convicted of an offence under section 4 shall be dismissed from the educational institution and such

student shall not be admitted in any other educational institution for a period of five years from the date of order
of such dismissal.

Suspension of student

(1) Whenever any student or, as the case may be, the parent or guardian, or a teacher of an educational
institution complains, in writing, of ragging to the head of the educational institution, the head of that
educational institution shall, without prejudice to the foregoing provisions, within seven days of the receipt
of the complaint, enquire into the matter mentioned in the complaint and if; prima facie, it is found true,
suspend the student who is accused of the offence, and shall, immediately forward the complaint to the
palice station having jurisdiction over the area in which the educational institution is situated, for further
action.

(2) Where, on enquiry by the head of the educational institution, it is proved that there is no substance, prima
facie, in the complaint received under sub-section (1), he shall intimate the fact, in writing, to the
complainant.

(3) The decision of the head of the educational institution that the student has indulged in ragging under sub-
section (1), shall be final.

Deemed abetment

If the head of the educational institution fails or neglects to take action in the manner specified in section 6 when
a complaint of ragging is made, such person shall be deemed to have abetted the offence of ragging arid shall, on
conviction, be punished as provided for in section 4.

Power to make rules

(1) The State Government may, by notification in the Official Gazette, amend rules for carrying out all or any of
the purposes of this Act.

(2) Every rule made under this Act shall be laid, as soon as may be, after it is made, before each House of the State

Legislature, while it is in session for total period of thirty days, which may be comprised in one session or in
two or more successive sessions, arid if; before the expiry of the session in which it is so laid or the session

immediately following, both houses agree in making any modification in the rules or both Houses agree that
the rule should not be made, and notify such decision in the Official Gazette, the rule shall from the date of

publication of such notification, have effect only in such modified form or be of no effect, as the case may be;

so however, that any such modification or annulment shall be without prejudice to the validity of anything
previously done or omitted to be done under that rule.
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Cricket Winner team with coaches

Prize distribution ceremony with the hands off

Prize distribution ceremony with the hands
Mr. Kiran more (Cricket Runner-up) off Mr. Kiran more (Cricket Winner)

Basketball

Football

Cricket Practice Wickets Cricket Ground

R S —

Cricket Practice Ground

EST'EU
Sinhgad sports center inauguration ceer Swimming Pool

wilh the hands off Mr. Pravin Amre
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Dear Mon & Dad, |

rest’? Healthy and happy | hope. It's now-OVer

Its a very different experience. Staying away
course, a couple of my hostel

2l How are you? And how's Preeli? f And the
__ i '_ | two months since | have ]omed my college-

from home for such a long time. | have made many friends. Of
ve a wonderful fime fogether. In both - ——

es are qumte close to me. We'

mat

good and bad limes.

here is really good and more,imponan_ﬂy .
gf facilities areé excellent. | The food is good -
jous, We've

ms are clean. neat and spaciol
s. The atmosphere is Very causal

y treatment | ’naye__r,ecewed from all

ssmg on track. The facu\w

n. The lodging and poardin
k. The roo

el and also in the campy

My studies are progre:

give persona'. attentior
rie
ym faciliies at the hoste

and relaxing. All my initial anx;ety_hag, var

and has a lot of variety throughout the wee

mshed after the homet

- good sports and g

conce_[ned. 8 =
Aﬁer a\\ | am staymg in

A\\ in a\\ my expenance is very good. You don't! need to worry about me.

ahome away from! home- GNe my love and regarc

e. I sha\\ remam in

rds to everyone at hom

regular touch, don't worry. -
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| R Love to everyone,_d””m
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Our Family

Vadgaon (Bk) Campus, Pune

@ Sinhgad Spring Dale Public School (Residential)-Primary

® Sinhgad Spring Dale Public School (Residential)-
Secondary

® Sinhgad Spring Dale Public School ( Day) - CBSE

® Sinhgad College of Engineering

@® Smt. Kashibai Navale College of Engineering

® Sinhgad College of Pharmacy

L] Sinhgéd College of Pharmacy (Polytechnic)

® Sinhgad College of Architecture

® Sinhgad Institute of Interior Design & Decoration

@ Sinhgad Institute of Management

® Sinhgad Dental College & Hospital

Ambegaon (Bk) Campus, Pune

® Sinhgad Spring Dale School { Pre-Primary)

@ Sinhgad Spring Dale School ( Primary)

@ Sinhgad Spring Dale School ( Secondary)

® Sinhgad College of Arts, Science & Commerce (JR.)

® Sinhgad College of Science

@ Sou Venutai Chavan Polytechnic

® Smt. Kashibai Navale Sinhgad School of Business
Management

@ Sinhgad Law College

® NBN Sinhgad School of Engineering

@ NBN Sinhgad School of Management Studies (MBA)

® NBN Sinhgad School of Computer Studies (MCA )

@ Smit. Kashibai Navale College of Architecture

Narhe Campus, Pune

® Sinhgad College of Arts, Science & Commerce (JR.)

® Sinhgad College of Arts & Commerce

® Sinhgad Institute of Management & Computer
Application

@ Sinhgad Institute of Pharmacy

® Smit. Kashibai Navale General Hospital

@ Smt. Kashibai Navale Medical College

® Sint. Kashibai Navale College of Physiotherapy

@ Sinhgad College of Nursing

@ Sinhgad Institute of Technology & Science

® Sinhgad School of Business Studies

The Educational Institutes under the aegis of STE Society:

Sinhgad Instity

Lonavala Campus, Pune

® Sinhgad Public School {Residential & Day) - CBSE

@ Sinhgad Institute of Pharmaceutical Sciences

@ Sinhgad Institute of Hotel Management & Catering Technology

@ Smt. Kashibai Navale College of Education & Training (B.Ed.)

@ Nivrutti Babaji Navale College of Commerce

@ Sinhgad Institute of Business Administration & Computer
Application

@ Sinhgad Institute of Technology

® SKN Sinhgad Institute of Technology & Science

Kondhwa { Bk ) Campus, Pune

® Sinhgad City School - { Pre-Primary )

@ Sinhgad City School - { Primary )

@ Sinhgad City School - { Secondary )

® Sinhgad College of Arts, Science & Commerce (Jr. College)
@ Sinhgad College of Commerce

® Sinhgad Institute of Business Administration & Research
® Sinhgad Academy of Engineering

@ Smt. Kashibai Navale College of Pharmacy

Erandwane Campus, Pune

® Sinhgad Spring Dale School ( Pre-Primary )

® Sinhgad Spring Dale School ( Primary )

® Sinhgad Spring Dale School ( Secondary

® Smt.Kashibai Navale College of Commerce

@ Sinhgad School of Gemmology and Jewellery Desighing
@ Sinhgad Institute of Aviation, Hospitality Management
® Sinhgad Business School

® Sinhgad International Student Center

Warje Campus, Pune

® RMD Sinhgad School of Engineering

® RMD Sinhgad School of Computer Studies (MCA)

@® RMD Sinhgad School of Management Studies (MBA)
® RMD Sinhgad Spring Dale School
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